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REGULATIONS: 
All recruiting is to be done in conformity with the University's Equal Employment Opportunity 
and Affirmative Action policy. Employment decisions must be made on the basis of an 
applicant's qualifications and ability to perform the job as detailed in the university’s official job 
description without regard to race, color, religion, age, sex, national origin, handicap, pregnancy 
related condition, or status as a disabled veteran or veteran of the Vietnam Era, unless such is a 
bona-fide occupational qualification. The screening and interviewing process must be conducted 
in compliance with the Veteran's Preference Legislation of the Utah Code. The University's 
Affirmative Action policy requires that an extra effort be made to recruit and employ qualified 
females and members of underutilized minority groups. All information obtained during the 
screening and interviewing process must be kept strictly confidential. Applicants’ personal 
information, committee deliberations, ranking of applicants, and so forth must not be discussed 
among committee members outside of the committee meeting. 
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Telephone Questionnaire for Employer References 
 

Candidate's Name: 
 
Position: 
 
Name of Reference: ________________________________  Title:  
 
Company/Institution Name: 
 
 
 
Suggested Questions: 
 

1. _____________________has stated that he/she was a/an ____________________ at your 
company/institution from _____________ to _____________ , can you confirm this? 

     [ ] yes [ ] no 
  

2. What were some of his/her responsibilities and duties? 
 
 
 
 

3. Would you rehire this individual? [ ]  yes [ ]  no 
 
 

4. What are his/her strengths? 
 
 
 
 

5. Are there any areas of improvement? 
 
 
 
 
 
Interviewer: _____________________________________  Date: ______________________ 
 

Confidential 
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Telephone Reference Questionnaire  

(Other than Employer Reference) 

Candidate's Name:  

Position: ________________________________________________________________________ 
 

 Name of Reference: _________________________________  Title: ________________________ 

 Company/Institution Name: ________________________________________________________ 

 

 

Suggested Questions: 
 

1. ________________________ has applied for the position of _______________________ at 
     UVU and has listed your name as a reference. How long have you known him/her? _______ 
 
  2.  In what capacity? 

 
 
   3.  On a 1-to-5 scale, with 5 being high, how would you rate this person for the following?:  

____ Public Relations Skills 
____ Attitude Portrayal 
____ Punctuality/Reliability 
____ Integrity 

 
   4.  Based on the requirements for this position and your experience with the candidate, in your 
opinion why would this individual be a good employee? 
 
 
   5. Additional Comments:  

 
 

 
Interviewer: _____________________________________  Date:_______________________ 
 

Confidential 
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Lists of Acceptable Documents for I-9 Verification 
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