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SEC.8. Until otherwise provided by
law, no person shall, for a felony, be
__L‘, / / proceed: against criminally, othérwise
than by indictment, except in cases arisin
4 in the land or naval forces, or in the mili-

tia when in actual service in time of war
or public danger.

SEC. 6. All persons shall be bailable by
sufficient sureties,unless for capital offences
when the proof 1s evident or the presum
tion great. Excessive bail sh not
required, nor excessive fines imposed, nor
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shall eruel or unusual punishments be in- o)
flicted. W- -
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o5 The y it of ha-
. The privilege of the wr
be?s;%or;us shalr not be suspended 'unltgls,
when in case of rebellion or invasion, the
public safety may require. "t
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We the People of the State of Wy o
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Icons: Parliamentary Procedure Categorization

Parliamentary Procedure: A set of rules for the orderly conduct of business at meetings
that allows everyone to be heard and to make decisions without confusion,

Decisions

People Adopt/Carry

Person Joining a Committee

Person Leaving a Committee Reject/Oppose

Roll Call
Drop/Withdraw

Person Elected to a Position
Refer

Documents

Create a New Proposal

Table/Postpone

O 0 6 9

Document Amendment Proposed Procedure

Procedural Motion

Debate a Proposal

Procedural Motion Debate

Document Taken from Another Committee

Procedural Motion with Sub-decisions

®@ O &

Amendment Taken from Another Committee



Parliamentary Procedure Quick Notes

: =4 [ A member must be recognized by the Chairperson before being able to speak.
1 ‘; 1 lt S} Members are free to move from their stations.

Members must be present to vote.

Bodies are free to establish their rules/bylaws of proceedings.

: . If a motion is not seconded and requires a second, the motion is not enacted.
Parliamentary Procedure: A set of

Roles of the President:

I'Ules t\Or tl]e Orderl)/ COI](jl-lCt Of ) Opening a meeting and calling it to order

. . » Establishing that a Quorum is present
bLlSlI]eSS z-lt lneetll]gs tl‘laI a»llO\\fS ) i \|;|il.]|1»1_\. \\.‘llllin:,; ul(\\)nwmlm\ L! all who want to speak on a motion may
everyone to be heard and to make ‘

decision without confusion.

Recognizing a member to speak
Announcing legitimate results of each vote

Formally announcing the end of a meeting by stating that the meeting “is adjourned”

To obtain the floor to speak a member must:

Stand
Address the Chairperson by saying, “Mr./Madam Chairperson’

=,
- ) The Chair must recognize the member by calling on them
>~ [he member may now proceed to speak while continuing to stand
—

Rules of debate:

Addressing all statements and remarks through the Chairperson

Address the speaker or chairperson correctly. Never using the word “you” when ad-
dressing someone and always speaking about people in the third person

Members may only speak to the Chairperson. Members may nort speak directly to oth-
er members directly during a session

A Chairperson may not contribute to a debate or vote, unless designated by the rules
of the assembly

Only one item of business or document can be under debate at a time.




Parliamentary Procedure Cheat Sheet with Icons

Parliamentary Procedure Cheat Sheet with Icons

Adopt Q Formal acceprance of what a motion pre

by a w
Amendment A change or addition that cha
original formal document, usua

clude pl specifications, contracts,

Carried The same as “adopted.”

Call to Order The opening actiol a presiding officer or ¢ that officially

SEares a meenng
Call the Question ! e and vote nediately
v relates 1o a propo |

1t before The Body

Chair/Chairperson ¢ Chair 1 in the mecting room from whicl

presides

Debate Discussion on the merits of a motion; the formal discussion on

2 proposed action

Floor g 3 1 meeting,

Legislative Body efe wblic lawmaking

Majority More than half; a number greater than half of total: 50% of men

bers |

A person who has the right to participate in a meeting and whose
opinion has I v t with other members as expressed by a
vote. A member has the r to make motions, to speak in debate
and 1o vore.

A formal pre al for action made to a deliberative body, commit-

, or assembly

A vote against; a negative reply or vore

Object o@ A formal expression of opposition t a f g action
moti sually with words or

1me

Obtain the Floor @ € Secure recognition in order 1o speak or to make a motion

Oppose iinst the adoption of a motior

Out of Order A motion, request, or behavior which is in violation of the rules of
an organization

Parliamentary A set of rules for the ord nduct of business at meeti
Procedure F vs everyone to be heard and to make decisions

Pass/Passed The same as adopted or carrie

Pending Motion/ @ A motion which has been stated by tf
Question been taken on the matter

Quorum The minimum number
ameeting of a deliberac voard/committee/assembly for business

to be legally transacted

Recognition @ Ihe chair’s formal acknowledgment that a member is assigned the

o Hoor

Recognize @ The process by which the presiding officer assigns the floor o0 a
) member for the purpose of making a motion, 1o speak in debate or

to make a proper inquiry permitred under the rules

Refer a Proposal 0 A formal decision to refer a proposal (motion, document, or

amendment) to another committee.




arliamentary Procedu

Reject 0 Formal ack

Roll Call Vote ‘

as their names a

Ruling ’ A decision

rendered in r

Table o

Withdraw a Motion 0

Yeas and Nays ‘@

Yield the floor

m considcration

aside e

nporarily
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