
Add Estimate 
 
1.    Hover over MATCH on the main menu. From the dropdown menu that appears, click Time & 
Effort. 
 
2.    Click on the + ADD ESTIMATE button   
 

 
 
 
3.   From the Add Time & Effort page, fill out the required fields (*). 
 

 
 
 
4.    To attach a document click on the + UPLOAD FILE button. Once the document is attached click 
on the SAVE AND CLOSE button. 
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