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UTAH VALLEY UNIVERSITY

How to Import Fulton Library Resources from Canvas Commons

The UVU Fulton Library has created instructional resources you can import directly into
your Canvas courses using Canvas Commons, including a basic library research tutorial
and lessons tailored to research assignments in ENGH 1005, ENGL 1010, and ENGL
2010. Follow these instructions to locate and import these resources into your courses.

1. Log in to your UVU Canvas account.
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Commons

2. Click the Commons icon in the menu on the left side of your account.

3. Use the search box to search for library.

4. By default, you will see resources created at our library mixed with resources from
other institutions. Click the Filter icon, scroll down, and under the Share With
section click Utah Valley University. Click outside the filtering menu, and you will
now only see resources created by employees at Utah Valley University that use
the keyword you searched by.

5. Click the title of any resource you’d like to review and possibly import.

6. Follow the directions in the next pages to import these resources into your course.
These Canvas Commons directions were written by Canvas.

Questions? Contact Karen Sturtevant at karens@uvu.edu or 801.863.7214. Don’t see
what you're looking for in Canvas? Contact your subject librarian or Karen to discuss
creating new materials for your course, or check out our online research guides.



https://uvu.instructure.com/?_ga=2.187600302.766830772.1650329144-1839504419.1642637092
https://community.canvaslms.com/docs/DOC-16710-4152725291
mailto:karens@uvu.edu
https://uvu.libguides.com/prf.php
https://uvu.libguides.com/
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Import Resource

! Back =8 Biological Classification PDF
. g Import into Canvas

Summary Jodo Ao h o

GradefLevel Any

(-

Shared With Private Al
Type Adobe Portable Document Format (pdf) e Biology101 SA
T us History 101

Lorem ipsum dolor sit amet, consectetur adipiscing R i et A
elit, sed do eiusmod tempor incididunt ut labore et

dolore magna aliqua. Ut enim ad minim veniam, quis €2 AP Biology

nostrud exercitation ullamco laboris nisi ut aliquip ex Biology 101

ea commodo consequat. Duis aute irure dolor in

reprehenderit in voluptate velit esse cillum dolore eu

fugiat nulla pariatur. Excepteur sint occaecat .

cugpidatat non proident, sunt in culpa qui officia Q—P

deserunt mollit anim id est laborum

P o Download 61.42 kB
0

Search for the course(s) to which you would like to import the resource [1], or select the course(s) from the list [2]. Then, click
the Import into Course button [3]. To download the file to your computer, click the Download link [4].

Notes:

e Canvas users enrolled in a course as an Instructor, TA, Designer, or a custom role based on one of the previously listed roles
will see the Import into Course list, provided that the course they are enrolled in is current.

e [f a course is set to override term dates and the Users can only participate in the course between these dates checkbox is
selected, the course will appear in the course list if the course end date is not in the past.

e [f acourse uses term dates, the course will appear in the course list if the term start date is not in the future and the end date

is not in the past.
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Import Warning Message

& Import into Course

This file exceeds the standard Canvas Import
Cuota Limit of S00MB, which will likely result in
an unsuccessiul import.

& Download 507.95 MB

If you are importing a file that exceeds 500MB, Commons will generate a warning message notifying you that the import may

not be successful.

Resource Pending Message

LAST UPDATE: 211772015

SHARED BY:

“% Jenn L.

ACCOUNT:
LOR Test Account

If you try to import a resource that is still pending, the Import into Course button will be inactive, and Commons will display a

message notifying you the resource is still processing.
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Resource Unavailable Message

There was an error in sharing this resource. The user that shared this will need to delete and re-share.

If an error occurred when the resource was initially shared, the Import into Course button will be inactive, and Commons will
display a message notifying you that the resource is unavailable for import.

View Import Notification

You have successfully started the import! Please note that it may take a while to see changes in your course.

View the import status notification at the top of your screen. Please note that it may take a while to see changes in your course.

View Imported Resource

— Biology > Modules

m +] One or more items are currently being imported. They will be shown in the course below once they are available. Course Status

Import Status  ee——————) .
Account ° Publish

I

& View Progress -+ Module & Import from Commons
Dashboard Discussions

@ Choose Home Page

Grades
=
Courses People [fzn View Course Stream

(@ Course Setup Checklist
Calendar

@ Syllabus

Inbox Coming Up [5] View Calendar
Nothing for the next week
cg

Commaons

& New Announcement

Create a new Module

To view imported resources other than a course, navigate to the feature area (e.g., Modules, Assignments, Quizzes, Discussions,
Pages, or Files) in Course Navigation.
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Import Status Notification

+] One or more items are currently being imported. They will be shown in the course below once they are available.
Import Status

If the resource is still being imported, you will see a status notification when you open your course. Click the Import Status link.

View Import Status

Current Jobs

Canvas Common Cartridge bio-101-export.imscc Jan 8 at 11:13am g [ Running | _
Canvas Common Cartridge bio-101-export.imscc Jan 8 at 11:13am Completed g
Canvas Common Cartridge bio-101-export.imscc Jan 8 at 11:1%am Q

Canvas Common Cartridge bio-101-export.imscc Jan 8 at 11:38am Completed

The Current Jobs menu displays the imported resource as a Canvas Common Cartridge .imscc file. You can view the date and
time the resource was imported. The import status menu will show the import status by color:

e Gray [1]: Displays a queued status
e Blue [2]: Displays a running status and progress bar with time remaining

e Green/Orange [3]: Displays a completed status (orange indicates an issue associated with the import; click the issues link to
view the list)

To correct any issue(s) that may have occurred with the import, you can use either the issues link next to the import or you can
use the Course Navigation menu to move around the course and correct the errors.
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