
UTAH VALLEY 

LJVU 
UNIVERSITY 

Office of Sponsored Programs (OSP) 

BA 110 Questions: (801) 863-6084 

Notification of Intent to Prepare a Grant Proposal (NOI)

Purpose: In compliance with University policy to assure campus-wide coordination and appropriate oversight; to avoid multiple requests from the same funding 

source; allow collaborative opportunities to be explored; and to provide internal quality assurance of written proposals. Please submit this form before proposal 
preparation. 

Proposal Submission Deadline. ________ (lf no submission deadline is required, identify the anticipated submission date.)
Note: All proposals MUST be submitted to OSP five (S) business days prior to the proposal submission deadline. Additional time may be required to 

address funding for research, new curriculum construction, external sub-awards, contractual relationships, revenue generating activities, cost 

sharing or match, or indirect cost modifications. Please note that failure to comply with this policy may result in your proposal NOT being 

submitted. 

Principal Director/Investigator (PD/Pl)   Phone 

Are you a full-time, exempt UVU employee? Yes No Faculty Yes No Tenure Track Yes No 

Job Title. ________________ _ Email 

Department _____________ _ Academic School/College 

Co-PD/Pl (l), ____________ _ Phone 

Are you a full-time, exempt UVU employee? Yes No Faculty Yes No Tenure Track Yes No 

Job Title. ________________ _ Email 

Department. _____________ _ Academic School/College 

Cooperating PD/Pl (2), __________ _ Phone 

Are you a full-time, exempt UVU employee? Yes No Faculty Yes No Tenure Track Yes No 

Job Title ________________ _ Email 

Department _____________ _ Academic School/College 

Funding Type: Federal, CFDA # ____ _ State Foundation Other 

Phone 
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Important: This form must be downloaded and saved to your computer and then opened and completed in 
Adobe. If the form is completed in a web browser, the data will not save.

Sponsoring Agency/Foundation __________________ _ 

Agency Contact Name        Email 

Sponsoring Agency Program Name . 

Sponsoring Agency Program Name Website



Program Title

Project Description  

Office of Sponsored Programs, May 12, 20212



Approximate amount of funds being requested $ ______________ _ 

Expected grant duration (number of years) ________________ _ 

If your project will involve surveying individuals or performing human research on human subjects, contact IRB 

immediately at IRB@uvu.edu 

Will international activities be involved? Yes No 

Does the proposed project possess the potential for patentable ideas or intellectual property? Yes No 

Should portions of the proposed project be identified as proprietary? Yes No 

Does this project pose any potential conflict(s) of interest? Yes No 

USE OF PROJECT: Fellowships Scholarships Instruction Student Engagement Public/Student Service 

Community Development Capital Equipment or Facilities Research {If research is selected, check appropriate: 

applied medical biological educational) extensive data collection off-site location travel 

student travel - how many? None of these Categories apply. Please Describe: 

INSTRUCTION: Does the project involve for-credit instruction? Y N 

Does the project require creation or revision of curriculum? Y N 

Is cost sharing required? (Matching, leveraging, institutional resources, etc.) 

Cost sharing requires Dean/Chair approval: Dean initials 

Yes No 

Chair initials 

Yes Does the proposed project require a reduction or elimination of standard indirect costs rates?

If yes, please explain:

* Reduction or elimination of standard indirect cost rates is only allowable when required by the sponsoring

organization; institutional approval is mandatory.

Required Signatures - OSP will route this document for signatures after it has been submitted to OSP. 

As Pl/Co-Pl, I attest that I understand the definition of the word plagiarism, and confirm that the research and/or 

written content that will be contained in this grant proposal will be my own original work and/or the original work of 

a team of writers under my coordination, and will not be copied from any other published or unpublished work 

without full acknowledgement and appropriate citation of the contribution. 

Name Required 

Name Required 

Name Required 

Name If Applicable 

Name If Applicable 

Principal Investigator 

Department Chair/Area Supervisor 

Dean/ AVP/VP

Co-Principal Investigator Co-Pl 

Department Chair /Area Supervisor 

Dean/ AVP/VP
Name If Applicable 

Office of Sponsored Programs, May 12, 2021  3

No



STOP HERE 
Thank you for filling out the three pages above

At this point, you will need to contact one of 
the following people:

• For government grants, please contact
Carlos Cortez, Program Director Sponsored
Research (carlos.cortez@uvu.edu)

• For non-government grants or contracts,
Laura Holden, Program Director of
Contracts and Foundation Grants
(holdenla@uvu.edu).

Don’t worry about the pages below at this point. 
They deal with later steps in OSP’s grant process. 
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Grant Approval Routing Form 
Office of Sponsored Programs 
MS 224; BA 110; 801-863-6084
Please submit to: OSP@uvu.edu 
Date Received:  
App. #   

Please submit this form with a copy of the full proposal (narrative, budget, 
attachments, etc.) to OSP at least 5 business days prior to any submission 
deadline. If completed proposal materials are not received by this date, the PI 
assumes the risk that there may be insufficient time for adequate proposal  
review and the proposal may not be submitted by UVU.  

AGENCY/SPONSOR SUBMISSION DEADLINE:  

Submission Method: ___ Mail   ___   Electronic   ___    Hand Delivery 

Request the proposal be marked “Confidential”: ___   Y ___   N 

TITLE OF PROPOSAL/ GRANT:

AGENCY/SPONSOR ORGANIZATION:  

AGENCY CONTACT:  PHONE: ______________________ E-MAIL: 

WEBSITE:  

Federal CFDA Number: 

Please submit a copy of the Grant Guidelines/Instructions with your submission. 

PROJECT TYPE:  ____New ___ Resubmission ___Non-Competing Continuation ___Competing Renewal ___ Supplemental ___Other 

PERFORMANCE SITE:  
Will the proposed project duplicate existing programs, projects, or services currently available at UVU? __  Y __  N    If yes, please 
explain:   

USE OF PROJECT: __ Fellowships __ Scholarships __ Instruction __ Student Engagement __ Public/Student Service __ Community 
Development __ Capital Equipment or Facilities __ Research (If research is selected, check appropriate: __ applied __ medical 
__ biological __ educational __ extensive data collection __ off-site location __ travel __ student travel, how many? _______

__   None of these Categories apply. Please Describe:

REQUIRED RESOURCES:  Please select additional resources needed that are NOT available from the sponsoring organization.  If 
selected, please explain: 

o Additional classroom, laboratory, or office space:
o Tuition, scholarship, or additional funding not being requested from the grant: (amount) $
o Additional computing resources or computer software:
o Additional data storage:
o Substantial assistance from other departments – e.g.: IT, Internships, Career Services, etc.:
o Additional library resources:
o New construction:
o Remodeling of existing space:
o Other:

INSTRUCTION:  Does the project involve for-credit instruction? ___ Y   ___N 
Does the project require creation or revision of curriculum? __  Y   ___N 
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Program Title

Project Description  

Office of Sponsored Programs, May 12, 20216



EXTERNAL RELATIONS:  Please identify and describe any external relationships or agreements necessary:  
o Government, for-profit, non-profit, or external educational relations:
o Sub-contracts, sub-awards, sub-recipient, commitments or agreements:
o Letters of Support/Commitment/Collaboration:
o Memorandum of Agreement/Understanding:

DOES THE PROJECT INVOLVE ANY OF THE FOLLOWING? 
HUMAN SUBJECTS ANIMAL SUBJECTS BIOSAFETY RECOMBINANT DNA RADIOACTIVITY 

      Data         Specimens        Data         Specimens        Data         Specimens  

IRB approval date: IACUC approval date: IBC approval date: RDBC approval date: Sublicense under name: 

IRB number: IACUC number: IBC number: RDBC number: 

 Approval Pending  Approval Pending  Approval Pending  Approval Pending Attach copy of sublicense 

Date submitted: Date submitted: Date submitted:  Date submitted: 

Custom antibodies?      Y     N List materials:  

For CITI IRB training and registration, go to www.citiprogram.org .  For further guidance, contact IRB at IRB@uvu.edu. 

BUDGET SECTION: 

PROJECT START DATE:        PROJECT END DATE:  

Year 1 Year 2 Year 3 Year 4 Year 5 Total 

Personnel Costs $ $ $ $ $ $ 

Equipment $ $ $ $ $ $ 

Travel $ $ $ $ $ $ 

Participant Support Costs $ $ $ $ $ $ 

Materials & Supplies $ $ $ $ $ $ 

Contractual $ $ $ $ $ $ 

Construction $ $ $ $ $ $ 

Other $ $ $ $ $ $ 

Sub Awards $ $ $ $ $ $ 

Total Direct Costs $ $ $ $ $ $ 

Indirect Costs  % $ $ $ $ $ $ 

Total Costs $ $ $ $ $ $ 

Cost Share/Matching:  __  Y __  N $________   In-Kind: Source(s): ____________________ 
APPROVAL: _____Chair/Dept. Admin Initials   _____Dean/Exec. Administrator Initials 

Sub-contracts involved? ___  Y ___   N How many?  
If yes, a sub-recipient form needs to be submitted for EACH sub-award at the time of application submission. 

PROJECT-RELATED INCOME (PRI): Is PRI expected from sources other than the agency/sponsor?  ___ Y   ___N
If yes, please explain: 

Sponsored Project Interest Disclosure: 
Do you have a conflict of interest form filed with UVU?  If yes, please attach the UVU Conflict of Interest Management Plan.  Contact 
University Compliance for more information. 

Do any participating faculty, staff, or students (or their spouse or dependent children) have any financial interest such as royalty, 
equity, or any other payments (e.g., consulting, salary, etc.) in the sponsor or the other entities having a financial interest in 
intellectual property, products or services which are the subject of the proposed project?  ___Y   ___N 
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PROJECT DIRECTOR/PRINCIPAL INVESTIGATOR ASSURANCES 

My signature below certifies that: 1) I understand the definition of the word plagiarism, and confirm that the research and/or 
written content contained in this grant proposal is original work and is not copied from any other published or unpublished work 
unless the contribution is properly and fully acknowledged and sited.  I also understand that failure to comply with this expectation 
would violate UVU policy and my professional obligations as a faculty member and may lead to disciplinary action, up to and 
including suspension of my ability to submit grants on behalf of UVU and/or termination of my employment; 2) the information 
submitted within the application is true, complete and accurate to the best of the PD/PI’s knowledge; 3) that any false, fictitious or 
fraudulent statements or claims may subject the PD/PI to criminal, civil, or administrative penalties; 4) that the PD/PI agrees to 
accept responsibility for the scientific conduct of the project and to provide the required progress reports if a grant is awarded as a 
result of the application; 5) that the personnel or organizations involved in this project are not presently debarred, suspended, 
proposed for debarment, declared ineligible, or voluntarily excluded from any federal department or agency and I agree to be 
bound by the terms and conditions of the external funding agency/source. 

___________________________________________________________________________________________________________ 
Project Director/Principal Investigator Signature  Printed name     Date 

Department, School / College __________________________________________________________________________________ 
Annual % Effort (time commitment):   ________ Calendar _________ Academic Year _________Summer  
Does the project involve course reassignment for faculty or overload for staff?       Y       N 
Faculty       Y       N Tenure Track       Y       N 

____________________________________________________________________________________________________________ 
Department Chair / Area Supervisor Signature  Printed name     Date 

____________________________________________________________________________________________________________ 
Dean / AVP / VP      Printed name     Date 

___________________________________________________________________________________________________________ 
Co – PI Signature      Printed name     Date 

Department, School / College __________________________________________________________________________________ 
Annual % Effort (time commitment):   ________ Calendar _________ Academic Year _________Summer  
Does the project involve course reassignment for faculty or overload for staff?       Y       N 
Faculty       Y       N Tenure Track       Y       N 

___________________________________________________________________________________________________________ 
Department Chair / Area Supervisor Signature  Printed name     Date 

___________________________________________________________________________________________________________ 
Dean / AVP / VP      Printed name     Date 
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___________________________________________________________________________________________________________ 
Co – PI Signature      Printed name     Date 

Department, School / College __________________________________________________________________________________ 
Annual % Effort (time commitment):   ________ Calendar _________ Academic Year _________Summer  
Does the project involve course reassignment for faculty or overload for staff?       Y       N 
Faculty       Y       N Tenure Track       Y       N 

___________________________________________________________________________________________________________ 
Department Chair / Area Supervisor Signature  Printed name     Date 

___________________________________________________________________________________________________________ 
Dean / AVP / VP       Printed name     Date 

___________________________________________________________________________________________________________ 
Co – PI Signature      Printed name     Date 

Department, School / College __________________________________________________________________________________ 
Annual % Effort (time commitment):   ________ Calendar _________ Academic Year _________Summer  
Does the project involve course reassignment for faculty or overload for staff?       Y       N 
Faculty       Y       N Tenure Track       Y       N 

___________________________________________________________________________________________________________ 
Department Chair / Area Supervisor Signature  Printed name     Date 

___________________________________________________________________________________________________________ 
Dean / AVP / VP      Printed name     Date 

___________________________________________________________________________________________________________ 
Co – PI Signature      Printed name     Date 

Department, School / College __________________________________________________________________________________ 
Annual % Effort (time commitment):   ________ Calendar _________ Academic Year _________Summer  
Does the project involve course reassignment for faculty or overload for staff?       Y       N 
Faculty       Y       N Tenure Track       Y       N 

________________________________________________________________________________________________________ 
Department Chair / Area Supervisor Signature  Printed name     Date 

___________________________________________________________________________________________________________ 
Dean / AVP / VP      Printed name     Date 
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       UVU ENDORSEMENTS 

The attached proposal has been examined by the officials whose signatures appear below and it is found to be consistent with the 
department and school policies and objectives.  These signatures indicate that the signers are familiar with the proposal and the 
department has the available resources to support this project, except as expressly described on this form.  

____________________________________________________________________________________________________________ 
Sr. Vice President – Academic Affairs Signature      Date 

____________________________________________________________________________________________________________ 
Printed Name 

____________________________________________________________________________________________________________ 
Impacted Area Responsible Administrator Signature      Date 

____________________________________________________________________________________________________________ 
Printed Name 

Signature required by VP Planning Budget & HR if Budget amount is over $100,000 or Cost Sharing amount is over $10,000 

____________________________________________________________________________________________________________ 
VP Planning Budget & Human Resources Signature      Date 

____________________________________________________________________________________________________________ 
Printed Name 

Chief International Officer Date Associate Vice President Academic Programs Date 

Printed Name Printed Name 

____________________________________________________________________________________________________________ 
UVU Authorized Official            Date 
Curtis Pendleton 
Senior Director, Office of Sponsored Programs 
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UTAH VALLEY UNIVERSITY 
RESEARCH/SPONSORED PROGRAM ASSURANCE  

CONFLICT OF INTEREST DISCLOSURE STATEMENT 
Pursuant To and In Compliance with Utah Code 57-16-1  

Name: __________________________________ UVU ID#: ____________________________ 

Title: __________________________________________ Award #:_______________________ 

Funding Source: ________________________________________________________________ 

Each investigator shall fill out this Disclosure Form (“form”) in order to disclose any potential 
conflicts no later than the time when he/she is awarded outside funding from the federal or state 
government or private entities. The form shall be updated during the period of the award if new 
reportable significant financial interests are obtained. The form will be considered confidential 
information and will only be shared with University official on a need to know basis. In all 
instances, University Compliance shall maintain forms, memos reflecting conflict resolutions, 
and appeals determinations for a period of at least three years after the date of submission of the 
final expenditures report to the external entity.  

The purpose of the UVU policy on Conflict of Interest (see UVU Policy #114) is to establish 
standards and procedures to be followed by UVU to identify, manage, reduce or eliminate any 
conflicts of the investigator(s) or project director(s) responsible for the research or project which 
could directly and significantly affect the design, conduct, or reporting of the externally-funded 
research or project. The definitions below shall be followed in completing this form. 

1. Investigator means the principal investigator, co-principal investigators, and any other
person involved in the research who is substantively responsible for the design, conduct,
or reporting of research or educational activities funded or proposed for funding by an
external entity.

2. Administrator means the direct supervisor of the investigator, which may include the
Department Chairperson, Dean of the School, Sr. Vice President, etc.

3. Research means a systematic investigation designed to develop or contribute to
generalizable knowledge in any academic discipline. The term also encompasses all
studies conducted at the University, including basic and applied research and product
development.

4. Significant financial interest means anything of monetary value, including, but not
limited to salary or other payments for services (e.g., consulting fees or honoraria), equity
interest (e.g., stocks, stock options or other ownership interest), and intellectual property
rights (e.g., patents, copyrights and royalties from such rights).

The term does not include:

Conflict of Interest at Proposal Submission
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• Salary, royalties or other remuneration from the University;
• Income from seminars, lectures or teaching engagements sponsored by public or

nonprofit entities;
• Income from service on advisory committees or review panels for public or

nonprofit entities;
• An equity interest that, when aggregated for the investigator and the investigator’s

spouse and dependent children, meets both the following tests: does not exceed
$10,000 in value as determined through reference to public prices or other
reasonable measures of fair market value, and does not represent more than a 5%
ownership interest in any single entity;

• Salary, royalties or other payments that, when aggregate for the investigator and
the investigator’s spouse and dependent children, are not expected to exceed
$10,000 during the next twelve month period.

5. Any entity related to the proposed sponsored project includes the following non-UVU
business or individuals: suppliers of equipment, materials, or services related to the
research; business commercializing a product that the research is intended to evaluate or
further develop; or party whose financial interests would seem to be directly and
significantly affected by the research.

Assurance Statement 
Information pertinent to Utah Valley University’s (UVU’s) policies regarding Conflict of 
Interest are found in the following documents: 

UVU Policy 114 Conflict of Interest 
UVU Policy 136 Intellectual Property 
UVU Policy 323 Guidelines for Consulting 
UVU Policy 635 Academic Freedom, Professional Rights, and Responsibilities 
Utah Code 67-16-1 
Title 42 CFR 50.601 

Faculty and academic researchers are required to assure their compliance with these policies. To 
do this, please answer the questions below. 

If you have any questions or are unsure about how to respond to any of the items below, you 
should discuss your concerns with your direct supervisor or UVU’s Compliance Officer. 

Screening Questions 
1. Do you, your spouse, or any of your family have any involvement or financial interest

that is, or could be perceived to be, in conflict with the discharge of your duties at the
university?
 YES  NO

2. Do you spend beyond two days per month or 24 days per year on external professional or
commercial activities (e.g., external consulting, intellectual property development, or
sponsored projects that you re performing for a commercial purpose) during periods of
university obligation?

12



 YES  NO
3. Do you have a significant financial interest or serve as a director or officer in a

commercial organization that is directly related to your research interest (or is affected by
your research) or directly related to a business decision you are participating in involving
university or sponsored funds? For this purpose “significant financial interest” means an
interest which annually exceeds $10,000 in value (such as salary, consulting fees,
honoraria, fees for seminars, lectures, or teaching engagements, royalties or intellectual
property rights) or an ownership interest (including stocks, stock option or warrants) in
the firm which exceeds 5% when aggregated with the interest of your spouse and
dependent children?
 YES  NO

4. In university courses you teach or for which you have direct responsibility, do you
require the use of a textbook or course materials which you have authored or compiled,
and from which you receive a royalty or other sales proceeds?
 YES  NO

5. Do you use or propose to use university facilities or personnel to conduct research,
testing, or work for your outside interests excluding university-administered sponsored
projects? (For purposes of this assurance, you may check “no” if your only non-
university use of university facilities is of an incidental nature.)
 YES  NO

6. Do you consult, otherwise work for, or have a significant financial interest in any
commercial funding source that also sponsors research at the university for which you
have responsibility for designing, conducting or reporting of the research, or with which
are otherwise involved?
 YES  NO

7. Have you, or has your program, received gifts of $50 or more (cumulative over the year)
from any commercial entity in which you have a significant financial interest, or whose
business is directly related to your research interest?
 YES  NO

8. Do you supervise students in any research effort that is directly related to your outside
financial interest (e.g., external consulting, intellectual property development, equity or
stock option, or sponsored project that you are doing for a commercial purpose)?
 YES  NO

9. Are there any non-faculty staff on your project, including students and technicians, who
are funded by a commercial sponsor in which either your or they have a significant
financial interest and who are also responsible for the design, conduct, or reporting of
research activities?
 YES  NO

10. Please provide the names of any personnel for whom you answered “yes” on question 8
and/or 9 above.

________________________________ ______________________________ 

________________________________ ______________________________ 
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Assurance Options 

I have answered truthfully and fully and to the best of my ability. I agree to update this 
Disclosure Form upon any relevant changes in my circumstances. Sign below and the Office 
of Sponsored Programs will return this form to University Compliance. 

Signature: __________________________________________________________________ 

Printed Name: ______________________________________________________________ 

Email Address: _____________________________________________________________ 

Department/Division: ________________________________________________________ 

Date: ______________________________________________________________________ 

NOTE: If your answer to any of the questions changes during the next year, you are 
responsible for modifying your assurance of compliance and submitting the necessary 
disclosure form. 

If you answered “Yes” to one or more questions, sign below, return this form to your 
immediate supervisor for development of a proposed management plan. In turn, your 
supervisor will forward the form and the draft management plan to University Compliance. 
You and your supervisor will be contacted by the Compliance Officer for more information. 

Signature: __________________________________________________________________ 

Printed Name: ___________________________________ UVU ID#: __________________ 

Email Address: _____________________________________________________________ 

Department/Division: ________________________________________________________ 

Date: ______________________________________________________________________ 

14

***Please email this completed form and your completed proposal application to OSP at least 5 business days prior 
to any submission deadline. 
For government grants, please contact Carlos Cortez,(carlos.cortez@uvu.edu)
For non-government grants or contracts, please contact Laura Holden, (holdenla@uvu.edu).

Please submit this form (pages 5-14) with a copy of the full proposal (narrative, budget, attachments, etc.) to OSP 
at least 5 business days prior to any submission deadline. If completed proposal materials are not received by 
this date, the PI assumes the risk that there may be insufficient time for adequate proposal  review and the 
proposal may not be submitted by UVU.  



STOP HERE 
Thank you for filling out all the pages above! 

At this point, you will need to contact one of 
the following people:

• For government grants, please contact
Carlos Cortez, Program Director Sponsored
Research (carlos.cortez@uvu.edu)

• For non-government grants or contracts,
Laura Holden, Program Director of
Contracts and Foundation Grants
(holdenla@uvu.edu).

Don’t worry about the pages below at this point. 
They deal with later steps in OSP’s grant process. 
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UTAH VALLEY UNIVERSITY 
New Award Orientation 

Federal & State Grant/Contract Checklist 

Grant Information 
Agency: 
OSP File/Tracking #: Award #: 
Project Title: Award Amount: 
PI/PD: 
Performance Period: Financial Reporting 

Deadline:  
Progress Reporting Deadlines: Index #: 

PRE-AWARD CONFIRMATION: Date 
Notification of Intent to Prepare a Grant Proposal (NOI) 
Grant Proposal Submission Approval Form (GPSR) 
IRB Approval #/Review Panel Letter 

NEW AWARD ORIENTATION (NAO) Covered 
During NAO

Award Documentation. 
Review terms and conditions/special requirements. 
Review approved budget/justification. 
Discussed allowability of costs (allocable, reasonable, consistent) – 
PI is ultimately responsible. 
PI will contact and work with OSP if any deviation from the 
approved award budget is needed, and OSP will receive a copy of 
the sponsor approved modifications. 
All expenses and receipts should be in the system. Maintain 
documentation and reconcile funds in a timely manner. Financial 
receipts and documentation must be kept for 7 years beyond 
expiration of the grant. 
All items must be purchased and received prior to the ending 
performance date. 
PI is responsible to ensure against underspending or overspending – 
you or your department will be responsible for overages. Note: 
Work with the OSP Accountant to expend funds. It is the PI’s 
responsibility to keep a ledger and be aware of available funds. 
PI is responsible to comply with procedures for ethical conduct of 
research. 
Export Control Approval. 
Assurances (human subjects, animal subjects, biosafety, etc.).  
Cost Share/Match required. 
Effort Certification required. 
Course Release. 
Indirect Fund Capture. 
Send copies of all progress reports to the Office of Sponsored 
Programs. 

NAO Date
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Sabbatical or absence of 3 months or longer? (If yes, explain.) 
The PI is responsible for completing and submitting required 
report(s) on time to the sponsoring agency. Contact Troy James in 
the Business Office for the financial aspects of reporting. Please 
submit the report at least 5 days prior to the deadline. 
I have completed and submitted a Conflict of Interest form to OSP. 
I have received information regarding over-commitment of time 
and/or effort.  I understand it is my responsibility to inform OSP if 
any changes occur during the performance period of this grant 
related to my teaching appointment status, administrative 
appointments (such as Chair, Assistant Dean, etc.), any commitment 
to another grant, or receive payment for other projects/services 
above my annual salary or teaching assignment. 

I received the New Award Orientation. 

PI Signature Date 

Sponsoring Agency: 
Program Title: 
Department or School: 
PI/PD: 

Project Summary 

Performance Reports Due 

Performance Measures and Outcomes 

Budget 

Award Amount: $ 
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New Award Orientation Notes
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Notes on Salaries, Wages, and Fringe Benefits 

There may be many reasons that a PI/PD would not receive the full budgeted salary amount as 
part of a grant award. These reasons include, but are not limited to the following: 

1. Estimated base salary may not be accurate for the actual period of performance. OSP uses a
standard estimation for cost of living increases as 3% per year when we initially project and
create budgets prior to proposal submission. However, if over the years that follow an initial
award the PI/PD receives less than the projected amount in annual salary increases (which is
often the case), OSP projections end up reflecting an approved budget amount higher than
the actual eligible amount for compensation. OSP tends to slightly overestimate this
projection because it is preferred that if it should happen in error, that the PI/PD will have a
little extra budget to spend on other grant activities rather than to have insufficient funding
to cover an annual increase in the base salary.

2. PI/PD proposed to work for a defined period of time but was unable to do so. Please note
that a reduction in effort by the PI/PD of at least 25% and/or a leave of absence of more
than three months needs to be approved in advance by the sponsor.

3. PI/PD’s salary was being paid in part or in whole by another funding source to the
maximum institutional base salary (IBS) allowable, e.g. teaching summer classes, performing
additional administrative assignment, or working on a sponsored project. (IBS of an
employee is the potential contracted compensation amount available for a full 12-month
employment appointment. Employees with appointments of less than 12 months are
typically eligible to work during uncommitted time. Full-time faculty who have 12-month
appointments are usually not eligible for additional salary compensation. Most funding
sources further limit employee compensation to no more than the two months of IBS-
equivalent salary.)

4. PI/PD does not produce the sponsor-required or UVU-required deliverables in a timely and
compete manner.

5. PI/PD does not put forth at least the estimated time and effort toward the project as
submitted in the initial proposal.
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UTAH VALLEY UNIVERSITY 
RESEARCH/SPONSORED PROGRAM ASSURANCE  

CONFLICT OF INTEREST DISCLOSURE STATEMENT 
Pursuant To and In Compliance with Utah Code 57-16-1  

Name: __________________________________ UVU ID#: ____________________________ 

Title: __________________________________________ Award #:_______________________ 

Funding Source: ________________________________________________________________ 

Each investigator shall fill out this Disclosure Form (“form”) in order to disclose any potential 
conflicts no later than the time when he/she is awarded outside funding from the federal or state 
government or private entities. The form shall be updated during the period of the award if new 
reportable significant financial interests are obtained. The form will be considered confidential 
information and will only be shared with University official on a need to know basis. In all 
instances, University Compliance shall maintain forms, memos reflecting conflict resolutions, 
and appeals determinations for a period of at least three years after the date of submission of the 
final expenditures report to the external entity.  

The purpose of the UVU policy on Conflict of Interest (see UVU Policy #114) is to establish 
standards and procedures to be followed by UVU to identify, manage, reduce or eliminate any 
conflicts of the investigator(s) or project director(s) responsible for the research or project which 
could directly and significantly affect the design, conduct, or reporting of the externally-funded 
research or project. The definitions below shall be followed in completing this form. 

1. Investigator means the principal investigator, co-principal investigators, and any other
person involved in the research who is substantively responsible for the design, conduct,
or reporting of research or educational activities funded or proposed for funding by an
external entity.

2. Administrator means the direct supervisor of the investigator, which may include the
Department Chairperson, Dean of the School, Sr. Vice President, etc.

3. Research means a systematic investigation designed to develop or contribute to
generalizable knowledge in any academic discipline. The term also encompasses all
studies conducted at the University, including basic and applied research and product
development.

4. Significant financial interest means anything of monetary value, including, but not
limited to salary or other payments for services (e.g., consulting fees or honoraria), equity
interest (e.g., stocks, stock options or other ownership interest), and intellectual property
rights (e.g., patents, copyrights and royalties from such rights).

The term does not include:

Post-Award Conflict of Interest
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• Salary, royalties or other remuneration from the University;
• Income from seminars, lectures or teaching engagements sponsored by public or

nonprofit entities;
• Income from service on advisory committees or review panels for public or

nonprofit entities;
• An equity interest that, when aggregated for the investigator and the investigator’s

spouse and dependent children, meets both the following tests: does not exceed
$10,000 in value as determined through reference to public prices or other
reasonable measures of fair market value, and does not represent more than a 5%
ownership interest in any single entity;

• Salary, royalties or other payments that, when aggregate for the investigator and
the investigator’s spouse and dependent children, are not expected to exceed
$10,000 during the next twelve month period.

5. Any entity related to the proposed sponsored project includes the following non-UVU
business or individuals: suppliers of equipment, materials, or services related to the
research; business commercializing a product that the research is intended to evaluate or
further develop; or party whose financial interests would seem to be directly and
significantly affected by the research.

Assurance Statement 
Information pertinent to Utah Valley University’s (UVU’s) policies regarding Conflict of 
Interest are found in the following documents: 

UVU Policy 114 Conflict of Interest 
UVU Policy 136 Intellectual Property 
UVU Policy 323 Guidelines for Consulting 
UVU Policy 635 Academic Freedom, Professional Rights, and Responsibilities 
Utah Code 67-16-1 
Title 42 CFR 50.601 

Faculty and academic researchers are required to assure their compliance with these policies. To 
do this, please answer the questions below. 

If you have any questions or are unsure about how to respond to any of the items below, you 
should discuss your concerns with your direct supervisor or UVU’s Compliance Officer. 

Screening Questions 
1. Do you, your spouse, or any of your family have any involvement or financial interest

that is, or could be perceived to be, in conflict with the discharge of your duties at the
university?
 YES  NO

2. Do you spend beyond two days per month or 24 days per year on external professional or
commercial activities (e.g., external consulting, intellectual property development, or
sponsored projects that you re performing for a commercial purpose) during periods of
university obligation?

21



 YES  NO
3. Do you have a significant financial interest or serve as a director or officer in a

commercial organization that is directly related to your research interest (or is affected by
your research) or directly related to a business decision you are participating in involving
university or sponsored funds? For this purpose “significant financial interest” means an
interest which annually exceeds $10,000 in value (such as salary, consulting fees,
honoraria, fees for seminars, lectures, or teaching engagements, royalties or intellectual
property rights) or an ownership interest (including stocks, stock option or warrants) in
the firm which exceeds 5% when aggregated with the interest of your spouse and
dependent children?
 YES  NO

4. In university courses you teach or for which you have direct responsibility, do you
require the use of a textbook or course materials which you have authored or compiled,
and from which you receive a royalty or other sales proceeds?
 YES  NO

5. Do you use or propose to use university facilities or personnel to conduct research,
testing, or work for your outside interests excluding university-administered sponsored
projects? (For purposes of this assurance, you may check “no” if your only non-
university use of university facilities is of an incidental nature.)
 YES  NO

6. Do you consult, otherwise work for, or have a significant financial interest in any
commercial funding source that also sponsors research at the university for which you
have responsibility for designing, conducting or reporting of the research, or with which
are otherwise involved?
 YES  NO

7. Have you, or has your program, received gifts of $50 or more (cumulative over the year)
from any commercial entity in which you have a significant financial interest, or whose
business is directly related to your research interest?
 YES  NO

8. Do you supervise students in any research effort that is directly related to your outside
financial interest (e.g., external consulting, intellectual property development, equity or
stock option, or sponsored project that you are doing for a commercial purpose)?
 YES  NO

9. Are there any non-faculty staff on your project, including students and technicians, who
are funded by a commercial sponsor in which either your or they have a significant
financial interest and who are also responsible for the design, conduct, or reporting of
research activities?
 YES  NO

10. Please provide the names of any personnel for whom you answered “yes” on question 8
and/or 9 above.

________________________________ ______________________________ 

________________________________ ______________________________ 

22



Assurance Options 

I have answered truthfully and fully and to the best of my ability. I agree to update this 
Disclosure Form upon any relevant changes in my circumstances. Sign below and the Office 
of Sponsored Programs will return this form to University Compliance. 

Signature: __________________________________________________________________ 

Printed Name: ______________________________________________________________ 

Email Address: _____________________________________________________________ 

Department/Division: ________________________________________________________ 

Date: ______________________________________________________________________ 

NOTE: If your answer to any of the questions changes during the next year, you are 
responsible for modifying your assurance of compliance and submitting the necessary 
disclosure form. 

If you answered “Yes” to one or more questions, sign below, return this form to your 
immediate supervisor for development of a proposed management plan. In turn, your 
supervisor will forward the form and the draft management plan to University Compliance. 
You and your supervisor will be contacted by the Compliance Officer for more information. 

Signature: __________________________________________________________________ 

Printed Name: ___________________________________ UVU ID#: __________________ 

Email Address: _____________________________________________________________ 

Department/Division: ________________________________________________________ 

Date: ______________________________________________________________________ 
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Final	Post‐Award	Acknowledgement	Checklist	
This checklist will be completed by the principal investigator or primary grant recipient 
during new-award orientation with the OSP Director of Post-Award Services. 

1. I have verified that every person who is substantively responsible for the design,
conduct, or reporting of the activities in this grant has completed a Conflict of
Interest Disclosure Form and submitted it to OSP (the OSP Director of Post-Award
Services can provide direction in completing this form).

◻ YES ◻ NO

2. I have performed an Excluded Parties Review on SAMS.gov for the names of every
person who will receive salary, scholarship, or other financial benefit from these
grant funds (the OSP Director of Post-Award Services can provide direction in
completing this review).

◻ YES ◻ NO

3. I have accurately completed the University Commitments Form and submitted it to
OSP (the OSP Director of Post-Award Services can provide direction in completing
this review).

◻ YES ◻ NO

4. I understand that if my effort commitment changes during the life of the grant, it is
my responsibility to notify the OSP Director of Post-Award Services immediately.

◻ YES

5. Was the awarded amount different than the proposal requested amount?

◻ YES ◻ NO

6. I have received information regarding the UVU Research Ethics and Compliance
Policy (UVU Policy 636) and I understand that I must share this policy with
everyone who is working on sponsored projects that I manage (the OSP Director of
Post-Award Services can clarify OSP’s adherence to this policy).

◻ YES ◻ NO

7. Does this award have Subawards/Subcontracts?

◻ YES ◻ NO
If yes: Who is the subaward/subcontract with (person or organization name)?

__________________________________________________________________________________________ 

[checklist continued on next page] 



8. I understand that UVU faculty and staff working on sponsored projects are expected
to charge their time to their projects in accordance with the approved budget of the
awarding sponsor.

◻ YES

I understand that Payroll charges to sponsored awards and cost sharing time and 
effort must be accurately recorded for faculty and staff involved in the sponsored 
project. 

◻ YES

I understand that I am responsible to verify and certify the time and effort of all 
project personnel. Additionally, my immediate supervisor is required to verify and 
certify any time and effort that I expended on this award. 

◻ YES

I understand that no project personnel may be paid for work under a sponsored 
award unless their efforts are supported by a sponsor-approved budget, and their 
time and effort are verified and certified by an appropriate supervisor. 

◻ YES

I understand that all employees that work on and charge payroll costs to a 
sponsored program must complete and submit to OSP one of the forms listed below 
at least once per semester or summer term within two weeks of the end of the 
semester or term:  
 All FLSA-exempt employees must complete the OSP Time & Effort Activity

Reporting Certification form;
 All FLSA non-exempt employees must complete the UVU Time Information

Management System (TIMS) daily data entry.

◻ YES

9. I understand that a Principal Investigator or Project Director (PI/PD) and a Co-PI on
a grant or contract may only serve at the discretion of their UVU supervisor and
executive administrator.

◻ YES

10. I understand that Only a full-time FLSA-exempt employee may serve as a PI or PD.
Additionally, UVU does not allow adjunct faculty or full-time Lecturer or Instructor
positions to serve as a PI/PD.

◻ YES

[checklist concluded on next page] 



11. I understand that in most instances, UVU lecturers and instructors are not allowed
to serve as employees on grants or contracts. Exceptions to this rule may only be
granted by obtaining approval from these three offices:
 the Senior Director of the Office of Sponsored Programs,
 the lecturer’s/instructor’s Dean or executive administrator, and
 the Office of Human Resources.

◻ YES

12. Does this award involve scholarships for students?

◻ YES ◻ NO

13. I understand that I can be away from campus and remain engaged in this sponsored
project. However, prior approval must be obtained from both the sponsor and OSP
for the following:

 Change in scope or objective of the project;
 Change in a key person identified in grant application; or
 Disengagement from the project for more than three months or a 25%

reduction in committed time.

◻ YES
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1.0 PURPOSE 


1.1 Utah Valley University is committed to upholding the highest ethical standards in its research 
activities. This policy sets forth the ethical responsibilities of university community members—
faculty, staff, students, and volunteers regarding research activities; the University’s commitment 
to compliance with federal regulations governing research ethics; and the rights of complainants 
and respondents when research misconduct has been alleged. This policy provides procedures for 
preliminary assessment of allegations of research misconduct and remedies for research 
misconduct. This policy also outlines the procedures for alleging, inquiring into, reporting, 
investigating, making formal findings of, and resolving research misconduct. This policy applies 
to all persons employed by or affiliated with the University in any way.  


2.0 REFERENCES 


2.1 Research Misconduct, 14 C.F.R. Part 1275  


2.2 Public Health Service Policies on Research Misconduct, 42 C.F.R. Part 93 


2.3 Research Misconduct, 45 C.F.R. Part 689  


2.4 Department of Defense Instruction No. 3210.7 (2004) 


2.5 Policy on Research Misconduct, 70 Fed. Reg. 37, 010 (June 28, 2005)  


2.6 Research Misconduct; Statement of Policy, 68 Fed. Reg. 53,862 (Sept. 12, 2003)  


2.7 Environmental Protection Agency Order No. 3120.5 (2003) 


2.8 Research Misconduct Policy, National Endowment for the Humanities 


2.9 Implementation Guidance for Executive Office of the President Office of Science and 
Technology Policy “Federal Policy on Research Misconduct” (2002), 2.9 U.S. Department of 
Transportation, 
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2.10 Veterans Health Administration Handbook 1058.02 (2014)h  


2.11 Research Integrity, National Institutes of Health  


2.12 Utah Code § 63G-2 Government Records Access and Management Act 


2.13 UVU Policy 114 Conflict of Interest 


2.14 UVU Policy 135 Use of Copyrighted Materials 


2.15 UVU Policy 136 Intellectual Property 


2.16 UVU Policy 137 Sponsored Programs (Grants, Contracts, Cooperative Agreements) 


2.17 UVU Policy 138 Institutional Review Board 


2.18 UVU Policy 142 Export Control 


2.19 UVU Policy 371 Corrective Actions and Termination for Staff Employees 


2.20 UVU Policy 541 Student Rights and Responsibilities Code 


2.21 UVU Policy 635 Faculty Rights and Professional Responsibilities 


2.22 UVU Policy 648 Faculty Personnel Reductions (Interim Policy) 


2.23 Policy 652 Care and Use of Vertebrate Animals in Research and Instruction 


 


3.0 DEFINITIONS 


3.1 Allegation: Any written or oral statement or other indication of possible research misconduct 
made to the appropriate department chair, dean, manager, director, vice president, or other 
university officials, as designated in this policy.  


3.2 Conflict of interest: A conflict of interest exists when a university employee owes a 
professional obligation to the University, which is or can be compromised by the pursuit of 
outside interests. 


3.3 Complainant: An individual who reports allegations of research misconduct to the Research 
Officer, a chair, a dean, a vice president, or other university officials, as designated in this policy.  


3.4 Fund: To provide monetary support for grants, cooperative agreements, fellowships, or 
contracts. 



https://www.va.gov/vhapublications/ViewPublication.asp?pub_ID=2982
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3.5 Good faith allegation: An allegation made with the honest belief that research misconduct 
may have occurred. An allegation is not in good faith if it is made with reckless disregard for or 
willful ignorance of facts that would disprove the allegation. 


3.6 Hearing: A formal process for reviewing the formal finding(s) of fact, conclusions, and 
recommendations of research misconduct proceedings. 


3.7 Inquiry: Information gathering and initial fact-finding to determine whether an allegation or 
apparent instance of misconduct warrants an investigation. 


3.8 Institutional Animal Care and Use Committee (IACUC): A diverse body of university 
faculty researchers, veterinarians, staff, and unaffiliated community members appointed by the 
President or the President’s delegee. This committee reviews animal care and use protocols, 
evaluates the animal care and use program at regular intervals, and monitors university animal 
facilities and research activities to ensure compliance with protocols, standards, and regulatory 
requirements.  


3.9 Institutional Review Board (IRB): A body of university faculty researchers and other 
appointed members of the university community, including appointed members of the public, 
whose function is to review proposed research involving human subjects to ensure that the rights 
of human subjects are protected and that risk of harm is minimized. 


3.10 Investigation: For the purposes of this policy, a formal examination and evaluation of all 
relevant facts to determine if an instance of research misconduct has taken place. 


3.11 Office of Sponsored Programs (OSP): An office within the University that administers 
externally funded research and other programs, and that is charged with assisting faculty and 
other university personnel to obtain external funding for research and other scholarly activities. It 
also provides oversight on issues of university compliance with federal, state, and local laws and 
regulations. 


3.12 Preponderance of the evidence: Sufficient evidence that, compared with the evidence 
opposing it, supports a finding that an allegation of misconduct is more probably true than not,  
or more than 50 percent in favor that the misconduct occurred as alleged.  


3.13 Program director/principal investigator (PD/PI): The faculty or staff member who 
directs a research program/project. The PD/PI is the individual with primary responsibility for 
the proper conduct and management of a project. 


3.14 Research: Systematic study directed toward enhanced scientific or scholarly knowledge or 
toward understanding of the subject matter, or the use of such knowledge or understanding 
directed toward the production of useful materials, devices, systems, or methods. Academic tasks 
undertaken for the sole purpose of furthering personal knowledge or understanding of the subject 
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matter, such as assignments in undergraduate courses, are not considered “research” under this 
policy. 


3.15 Research activities: Proposing, conducting, reviewing, or reporting research or the results 
of research.  


3.16 Research Officer: The institutional official appointed by the Senior Vice President of 
Academic Affairs, in consultation with the President of Faculty Senate and General Counsel,is 
responsible for research integrity, including but not limited to assessing allegations of research 
misconduct and determining when such allegations warrant inquiries and for overseeing inquiries 
and investigations.  


3.17 Research misconduct: Fabrication, falsification, plagiarism, willful disregard of policies 
related to research, or other practices that seriously deviate from practices that are commonly 
accepted within the academic research community for proposing, conducting, or reporting 
research. This does not include honest errors or honest differences in interpretations or 
judgments of data. 


3.17.1 Fabrication: Falsely inventing results and recording or reporting the fabricated results. 


3.17.2 Falsification: Manipulating research materials, equipment, or processes, or changing or 
omitting data or results such that the research is deliberately misrepresented in the research 
record. 


3.17.3 Plagiarism: The appropriation of another person's ideas, processes, results, or words 
without giving appropriate credit and without specific approval, including those obtained through 
confidential review of others' research proposals and manuscripts.  


3.17.4 Deliberate interference: Intentionally causing material harm to the research or scholarly 
work of others, including damaging or destroying the property of others such as research 
equipment or supplies, disrupting active experiments, or altering or deleting products of research, 
including data. 


3.17.5 Dishonesty in publication: Knowingly publishing material that will mislead readers, for 
example, misrepresenting data, particularly its originality; misrepresenting research progress; 
adding the names of other authors without permission; or engaging in duplicate publication when 
such practice is prohibited by the publisher or when permission to re-publish has not been 
granted. 


3.17.6 Violation of regulations: Failure to adhere to or to receive the approval required for work 
under research regulations of federal, state, local, or university committees such as the 
University’s IRB, IACUC, or Biosafety Committee.   
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3.18 Research record: Any data, document, computer file, data-storage device, or any other 
written or non-written account or object that reasonably may be expected to provide evidence or 
information regarding the proposed, conducted, or reported research that constitutes the subject 
of an allegation of misconduct. A research record includes but is not limited to grant or contract 
applications, whether funded or unfunded; grant or contract progress and other reports; 
laboratory notebooks; notes; correspondence; videos; photographs; X-ray film; slides; biological 
materials; computer programs, files and printouts; manuscripts; publications; equipment use 
logs; laboratory procurement records; animal facility records; human and animal subject 
protocols; consent forms; medical charts; and patient research files. 


3.19 Respondent: An individual who is alleged to have engaged in research misconduct 
associated with the University. 


3.20 Retaliation: Any action taken by the University or an individual that adversely affects the 
employment or other institutional status of an individual because the individual has, in good 
faith, made an allegation of misconduct or of inadequate institutional response, or cooperated in 
good faith with an investigation of such allegations, or participated in a research misconduct 
investigation or proceeding. 


3.21 Whistleblower: A complainant or other individual who does one or more of the following: 
documents or makes a good faith report of suspected research misconduct; participates or gives 
information in a research misconduct investigation, hearing, court proceeding, legislative or 
other inquiry, or administrative review; and/or objects to or refuses to carry out a directive that 
the person reasonably believes would constitute research misconduct or would violate a state or 
federal law, rule, or regulation governing research misconduct. 


4.0 POLICY 


4.1 Scope of this Policy 


4.1.1 This policy applies to all persons employed by or affiliated with Utah Valley University in 
any way, including but not limited to trustees, administrators, faculty, staff, students, or 
independent contractors, volunteers, or researchers from other organizations or institutions who 
are using UVU facilities, resources, personnel, or students for research purposes. This policy 
exclusively governs the University’s procedures for addressing research misconduct, including 
without limitation the investigation and discipline process.  


4.2 Responsibilities of University Members 


4.2.1 General Responsibility. Each member of the university community has a responsibility to 
promote an environment of intellectual honesty and integrity and to comply with applicable laws, 
regulations, signed contracts or other agreements, and policies of the University and its research 
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sponsors. This responsibility includes but is not limited to complying with laws, regulations, and 
policies concerning the following: 


• Intellectual property, including copyrighted materials;  


• Disclosure and management of conflicts of interest;  


• Protection of human subjects, including seeking and maintaining the approval of the 
University’s IRB; 


• Protection of animal subjects, including seeking and maintaining the approval of the 
University’s IACUC; 


• Use of recombinant DNA; 


• Use of radioactive material; 


• Use of hazardous chemicals or biologicals; 


• Compliance with contracts or other agreements associated with research; 


• Conduct of classified research; and/or 


• Export/import control. 


Misconduct in any aspect of research or scholarly endeavor may lead to appropriate disciplinary 
action, up to and including termination or expulsion. 


4.2.2 Employee Responsibility. University employees shall cooperate with the Research Officer 
and other university officials or personnel officially engaged in an inquiry or investigation of 
research misconduct allegations, and have an obligation to provide all evidence of research 
conduct and potential misconduct upon the request of these individuals. 


4.2.3 Supervisory Responsibility. Supervisors at all levels, and Rank, Tenure, and Promotion 
(RTP) committees, must ensure the highest standards for conducting research and creating and 
maintaining records of the research. The risk of misconduct occurring increases in an 
environment where there is a lack of appropriate oversight. Specifically, department chairs, RTP 
committees, other supervisors, and program directors/principal investigators should clearly 
articulate standards and protocols for research, scholarship, and creative work, through 
discussion and review of research, and, when possible, with written guidelines that adhere to best 
practices. 


4.2.4 Individual Reporting Responsibility. Any member of the university community who 
knows, suspects, or is informed that an act of research misconduct has occurred or is occurring 
shall report such misconduct by following the procedures in this policy. Reporting such concerns 
in good faith is a service to the University and to the larger academic community, and will not 
jeopardize the reporter’s employment or status within the University. The University prohibits 
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retaliation of any kind against a person who, acting in good faith, reports or provides information 
about suspected or alleged misconduct.   


4.2.5 Funding Agency Requirements. The University shall comply with funding agency 
requirements, including but not limited to formal regulations regarding the investigation of 
allegations of misconduct involving research activities. The Research Officer, in consultation 
with the Office of General Counsel and the Senior Director of Office of Sponsored Programs 
(OSP), will determine the applicability of external regulations in each particular case.  


4.2.6 Rights of Complainant or Whistleblower. Institutions are required to undertake diligent 
efforts to protect the positions and reputations of those persons who, in good faith, make research 
misconduct allegations or who are whistleblowers under this policy. The Research Officer will 
make reasonable and practical efforts to prevent retaliation and to counter potential and/or actual 
retaliation against these persons in the terms and conditions of their employment or other status 
at the institution and will review instances of alleged retaliation for appropriate action. 
Employees, staff, and students should immediately report any alleged or apparent retaliation to 
the Research Officer. The institution will also undertake to protect the privacy, to the maximum 
extent possible under applicable policy and law, of research misconduct complainants or 
whistleblowers. The complainant will be advised that, depending on the circumstances of the 
case, complete anonymity may not be fully protected, but will be protected to the extent possible 
if the matter is referred to an investigation committee and the complainant's or whistleblower’s 
testimony is required.  


4.2.7 Retaliation Prohibited. Retaliation against an individual who alleges research misconduct 
in good faith is prohibited. Retaliation against whistleblowers who act in good faith or against 
others who honestly participate in a research misconduct investigation or proceeding is also 
prohibited. 


4.2.8 Rights of Respondent. Because of the potential jeopardy to the reputation and rights of an 
accused, great care must be taken to handle both inquiries and investigations in a way that 
preserves confidentiality, providing information only to those with a need to know. Inquiries and 
investigations will be conducted in a manner that ensures fair treatment to the respondent(s) in 
thoroughly carrying out the inquiry or investigation, and confidentiality to the extent possible 
without compromising public health and safety. Respondents accused of research misconduct 
may consult with legal counsel, or a non-lawyer personal advisor (who is not a principal or 
witness in the case) to seek advice and may bring the counsel or personal advisor to interviews or 
meetings on the case with approval of the inquiry/investigation committee. During investigative 
or informal meetings or interviews, the counsel or personal advisor may only advise the 
complainant or respondent and may not actively participate in the investigation or informal 
process. 


4.2.9 Remedies. The appropriate institutional response to research misconduct will vary with the 
facts and circumstances of each case. In addition to requiring correction of the research record, 
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the University has recourse to a variety of disciplinary actions against individuals whose conduct 
violates this policy, up to and including in severe cases and following applicable university 
procedures, expulsion of a student, termination of an employee, or revocation of tenure. 


5.0 PROCEDURE 


5.1 Training 


5.1.1 Administrative staff, faculty members, and students shall complete any training related to 
this policy that the University requires and are strongly encouraged to complete other 
recommended trainings. 


5.2 Reporting and Receiving Allegations 


5.2.1 Allegations of research misconduct and the basis for them shall be communicated 
confidentially, in a timely manner, and preferably, though not necessarily, in writing to the 
appropriate vice president, dean, director, department chair (hereafter collectively called 
“administrator”), Research Officer or the Office of General Counsel. 


5.2.2 Upon receipt of such an allegation or other indication of misconduct, the administrator 
shall promptly inform the Research Officer and the Office of General Counsel.  


5.2.3 Upon receiving an allegation of research misconduct, the Research Officer will 
immediately assess the allegation to determine whether it is sufficiently credible and specific so 
that potential evidence of research misconduct may be identified, whether external sponsors are 
involved, and whether the allegation falls under the definitions of research misconduct contained 
in this policy.  


5.2.4 If the Research Officer determines that an allegation or indication of research misconduct 
is sufficiently credible and specific, then the Research Officer, in consultation with the Office of 
General Counsel, shall designate an individual or individuals without conflicts of interest to 
conduct an inquiry.  


5.2.5 If the Research Officer or any other individual who participates in a research misconduct 
case has a conflict of interest or is unavailable, they shall notify the Senior Vice President of 
Academic Affairs (SVPAA), who will review the conflict and appoint a designee to participate 
in their stead if necessary.   


5.2.6 Respondents accused of research misconduct may consult with legal counsel or a non-
lawyer personal advisor (who is not a principal or witness in the case) to seek advice and may 
bring the counsel or personal advisor to interviews or meetings on the case with approval of the 
inquiry/investigation committee. During investigative or informal meetings or interviews, the 
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counsel or personal advisor may only advise the complainant or respondent and may not actively 
participate in the investigation or informal process. 


5.3 Inquiry 


5.3.1 An inquiry is not a formal hearing or investigation. It is intended to distinguish serious 
allegations deserving further investigation through this process from trivial, frivolous, 
unjustified, or clearly mistaken allegations, or from situations that clearly do not involve serious 
research misconduct and which may be appropriately pursued through other administrative 
channels or through informal resolution. 


5.3.2 The Research Officer will oversee the inquiry process. 


5.3.3 Upon initiation of an inquiry, the Research Officer shall provide written notice to the 
respondent(s) of the allegation(s) or other indication(s) of misconduct. 


5.3.4 The Research Officer shall secure the necessary and appropriate assistance to ensure a 
thorough and authoritative evaluation of the allegation(s). Such assistance will typically include 
an individual with training and/or experience in investigations and/or the conduct of inquiries. 
With the additional assistance, if needed, of an expert in the academic discipline involved (either 
from within the University or elsewhere), the Research Officer shall determine promptly whether 
the allegation or other indication of misconduct appears sufficiently well founded to warrant a 
formal investigation. 


5.3.5 During the inquiry, every reasonable effort shall be made to keep confidential the identity 
of respondent(s) and complainant(s), and the contents, substance, and proceedings of the inquiry. 
Work product that includes suspect content or data may be placed on hold and sequestered if 
deemed necessary by the Research Officer. Sufficiently detailed documentation shall be kept, in 
a secure manner, to permit later assessment of the adequacy of the inquiry. 


5.4 Reporting on the Inquiry 


5.4.1 The individual(s) appointed to conduct the inquiry shall prepare a written report. The report 
shall include a statement of the allegation, a description of the evidence reviewed, summaries of 
the relevant interviews, and the conclusions of the inquiry. The report shall contain an 
assessment of whether there is reasonable cause to believe that a formal investigation is 
warranted. 


5.4.2 If the inquiry concludes that a formal investigation is warranted, the respondent(s) shall be 
given the opportunity to comment on the report; these comments will become part of the record. 
The individual who made the allegation may review and comment on the portion of the report 
directly related to the individual’s testimony or other evidence  
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5.4.3 The report of the inquiry, along with any formal comments on the report, shall be 
forwarded to the SVPAA. The SVPAA shall notify the Office of General Counsel and any other 
appropriate university official. 


5.4.4 If the inquiry produces reasonable cause to warrant a formal investigation, the Research 
Officer will initiate a formal investigation.  


5.4.5 The Research Officer, in consultation with the Office of General Counsel and OSP, shall 
decide if and when external funding agencies, if any, are to be notified, what any such 
notification shall include, and to whom it should be directed. Any such notice shall be provided 
by the Research Officer and OSP Director with the assistance of appropriate university officials. 


5.4.6 The Research Officer, in consultation with the Office of General Counsel and OSP, will 
determine what additional notification is necessary. Every reasonable effort will continue to be 
made to protect the identity of the respondent(s) and the complainant(s) from all except those 
who have a legitimate need to know. 


5.4.7 If the inquiry does not produce sufficient evidence to warrant a formal investigation, the 
Research Officer, after consultation with the Office of General Counsel, shall inform any persons 
involved in the informal inquiry to whom the identity of the respondent(s) was disclosed. 


5.4.8 Allegations of academic misconduct determined to be unsupported and not made in good 
faith may lead to disciplinary action against the complainant or whistleblower. 


5.5 Investigation 


5.5.1 Upon determining that a formal investigation is warranted, the investigation must be 
commenced within 30 days of the completion of the inquiry unless the Research Officer 
determines that commencement should be delayed for good cause. 


5.5.2 The Research Officer, in consultation with the Faculty Senate President and the Office of 
General Counsel, shall appoint an ad hoc investigating committee and determine its composition 
and size. The committee should include at least one faculty member who is an expert in the 
general academic field of the research in question and may also include one or more such experts 
from outside the University if deemed appropriate by the Research Officer, Faculty Senate 
President, and General Counsel. The Research Officer shall ensure that none of the investigation 
committee members has a conflict of interest in serving on the committee. 


5.5.3 The Research Officer shall inform the respondent(s) of the initiation of the investigation, 
the composition of the ad hoc investigating committee, and the charge to that committee.  


5.5.4 In cases that present potential danger to third parties (for example, animals or research 
subjects) or that require interim measures pending final resolution, and in accordance with 
applicable university policies regarding suspension, the appropriate university official, in 
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consultation with the Research Officer, Human Resources, and the Office of General Counsel, 
may meet with the respondent for the purposes of imposing a temporary suspension of research-
related duties, pending conclusion of the formal investigation. At such a meeting, the respondent 
shall be informed of the reasons for consideration of a temporary suspension and afforded the 
opportunity to oppose such action. The respondent’s counsel may accompany the respondent at 
such a meeting, but may only advise the respondent and may not actively participate. 


5.5.5 An attorney assigned by the Office of General Counsel shall advise the ad hoc investigating 
committee on procedural matters. 


5.5.6 In the absence of extraordinary circumstances, the ad hoc investigating committee shall 
gather evidence and reach a finding within 120 days of appointment.  


5.5.7 The ad hoc investigating committee shall secure the necessary and appropriate expertise to 
carry out a thorough investigation and authoritative evaluation of the relevant evidence. 


5.5.8 The investigation will normally include examination of all documentation, including but 
not necessarily limited to relevant research data and proposals, publications, correspondence, and 
memoranda of meetings and telephone calls. 


5.5.9 Whenever possible, interviews should be conducted with all individuals involved either in 
making the allegation or against whom the allegation is made, as well as other individuals who 
might have information regarding key aspects of the allegations. Complete summaries of these 
interviews should be prepared, provided to the interviewed party for comment or revision, and 
included as part of the investigation file. Audio recording shall not be permitted in any part of the 
proceedings unless all present parties explicitly consent. 


5.5.10 During the formal investigation, every reasonable effort shall be made to protect the 
identity of those respondent(s) and the complainant(s) from third parties. However, at this stage 
the respondent(s) shall normally be entitled to know the identity of all witnesses called before the 
committee. Cases that depend specifically upon the observations or statements of the 
complainant cannot proceed without the involvement of that individual; other cases that can rely 
on documentary evidence may permit the complainant to remain anonymous. 


5.5.11 Research misconduct does not include honest error or honest differences in interpretations 
or judgments of data. A finding of misconduct requires that: 


5.5.11.1 There is a significant departure from accepted practices of the relevant academic 
community. 


5.5.11.2 The misconduct be committed intentionally, knowingly, or in reckless disregard of this 
policy and/or accepted practices; and 


5.5.11.3 The allegation is proven by a preponderance of evidence.  
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5.5.12 The investigation committee shall make preliminary written findings as to whether the 
alleged misconduct by a preponderance of the evidence is unfounded, inconclusive, or 
substantiated: 


5.5.12.1 A decision of “unfounded” indicates either that there is insufficient evidence for the 
investigators to conclude that the event(s) occurred as alleged, or even if the event(s) occurred, 
it/they did not constitute research misconduct. 


5.5.12.2 A decision of “inconclusive” means that the evidence provided by both parties did not 
reach a preponderance of evidence in favor of either party. 


5.5.12.3 A decision of “substantiated” means that the events occurred as alleged by a 
preponderance of evidence in favor of the complainant. 


5.5.13 To make a finding of research misconduct, the University has the burden of proof by a 
preponderance of the evidence. The respondent has the burden of proving by a preponderance of 
the evidence any affirmative defenses, including honest error or differences of opinion, and of 
providing any mitigating factors that the respondent wants the ad hoc committee to consider. 


5.5.14 At fact-finding meetings of the committee, but not during its deliberations, the 
respondent(s) shall be permitted to be present with a support person who may be an attorney, but 
whose role shall be limited to advising the respondent(s). 


5.5.15 The ad hoc committee shall keep the respondent(s) and the Research Officer apprised of 
any additional allegations, other material developments during the investigation, and any need 
for delay in the investigation. 


5.6 Formal Findings of the Investigation 


5.6.1 At the conclusion of the investigation, the ad hoc committee shall prepare a summary of its 
preliminary findings of fact as to whether research misconduct occurred and recommendations 
regarding outcome. If the misconduct is substantiated, the report should also include a 
preliminary determination of the severity and impact of the misconduct. The respondent(s) shall 
be provided the opportunity to comment on the report within a timeline approved by the 
Research Officer, and this comment will become part of the record. The complainant(s) shall be 
provided with the portions of the report that describe their role and opinions in the investigation; 
the complainant(s) shall have an opportunity to respond within the timeline approved by the 
Research Officer. 


5.6.2 External funding agencies must be notified during an investigation of facts that may affect 
current or potential funding of the individual(s) under investigation, or that may need to be 
disclosed in order to ensure proper use of federal or other funds or protection of the public 
interest. The Research Officer and OSP Director shall make such notifications after consulting 
with the Office of General Counsel on regulatory and agency requirements.  
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5.6.3 The ad hoc committee shall submit its written report, along with the complete investigatory 
file, to the Research Officer. The Research Officer shall make formal findings of fact as to 
whether research misconduct occurred and recommend what actions to take in light of the report, 
in consultation with the Office of General Counsel, the OSP Director, and the Associate Vice 
President of Academic Administration (in the case of faculty respondents), Human Resources (in 
the case of faculty or staff respondents), or the Director of Student Conduct (in the case of 
student respondents). The Research Officer shall notify the respondent(s) and the appropriate 
university officials of the Research Officer’s findings, conclusions, and recommendations in 
writing along with supporting documentation including the report of the ad hoc committee. In 
consultation with the OSP Director, the Office of General Counsel, and other appropriate 
university official(s), the Research Officer shall then decide if and when external funding 
agencies, if any, are to be notified, what any such notification shall include, and to whom it 
should be directed. The Research Officer and the OSP Director shall provide this notice. 


5.6.4 Investigatory files will be maintained in a secure manner during and upon completion of 
the investigations. All documents, records, recordings, and other information associated with the 
research misconduct process are designated as protected in accordance with the Utah 
Government Records and Management Act (GRAMA). 


5.7 Request for Review Hearing 


5.7.1 The respondent(s) may request a formal review hearing within 10 working days of receipt 
of the Research Officer’s written notice by filing a written request for a review hearing with the 
SVPAA.   


5.7.2 The written request for a review hearing must include the reasons for seeking the review. 
The respondent must identify in the written request at least one or more of the following grounds 
as the reason for seeking the review: 


5.7.2.1 New evidence unavailable to the Respondent during the investigation has been 
discovered that could materially impact the investigation findings and/or resolution; 


5.7.2.2 Procedural errors raising substantial concerns that the procedures outlined in this policy 
were not followed, or that the investigation was not thorough, fair, and/or impartial, which 
substantially impacted the outcome of the investigation. Lengths of the investigation or 
recommendation processes are not considered procedural errors. 


5.7.2.3 The recommended sanction is substantially disproportionate to the severity of the 
violation. 


5.7.3 If the respondent does not request a formal review hearing as set forth above, the Research 
Officer shall forward the written report of the ad hoc committee and the recommendation of the 
Research Officer to the SVPAA for approval and final decision. 
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5.7.4 When a timely request for a review hearing is filed, the SVPAA shall refer matters where 
the recommended sanction of the respondent includes final written warning, demotion, 
suspension, termination, or expulsion to the appropriate university official usually charged with 
overseeing formal review hearings or grievances for that respondent under the applicable 
university appeal, review, or grievance policy and procedures.   


5.7.4.1 For faculty respondents, the SVPAA or designee will institute a review hearing under 
UVU Policy 648 Faculty Personnel Reduction (Interim Policy). 


5.7.4.2 For student respondents, the SVPAA or designee will refer the review hearing to the 
Student Conduct Office under UVU Policy 541 Student Rights and Responsibilities Code. 


5.7.4.3 For staff respondents, the SVPAA or designee will refer the review hearing to the 
Associate Vice President for Human Resources applicable staff grievance procedures in place at 
the time.  


5.7.5 The final executive decision maker for all student respondents in research misconduct cases 
shall be the Dean of Students and for all employee respondents shall be the SVPAA (or their 
designees). The review panels in the above-described processes shall make written 
recommendations to these final executive decision makers. The executive decision maker will 
then consult with other university officials and the Office of General Counsel as needed, make 
the final decision, and deliver the written decision to the Research Officer and the respondent(s).  


5.7.6 For all recommended sanctions that involve sanctions lesser than final written warning, 
demotion, suspension, termination, or expulsion, the appropriate university official, as identified 
above, shall decide on the appropriate outcome after reviewing the ad hoc committee’s written 
report, the Research Officer’s written notice, and, if questions remain, the full investigative file.  


5.7.7 The University will undertake efforts, as appropriate and feasible, to protect, and if 
necessary to restore, the reputations of persons alleged to have engaged in misconduct when 
allegations are not confirmed, and will also undertake efforts to protect the positions and 
reputations of those persons who, in good faith, made allegations. 


5.7.8 In consultation with the Research Officer and the Office of General Counsel, OSP shall 
notify external funding agencies of the final outcome of an investigation involving their funded 
project(s), and provide them with any final reports or documentation that are required by agency 
guidelines. 


5.7.9 Federal funding agencies have retained the right to impose additional sanctions, beyond 
those applied by the institution, upon investigators or institutions if they deem such action 
appropriate in situations involving funding from their respective agencies; such agencies may 
also have standards of proof that differ from those used in the University’s disciplinary 
proceedings. The University will make all necessary efforts to comply fully with agency 
requirements and guidelines. 
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5.7.10 Questions regarding these procedures may be directed to the Research Officer. 


POLICY HISTORY 
November 29, 2018 Temporary Emergency policy approved. UVU Board of Trustees 
October 24, 2019 Regular policy approved UVU Board of Trustees 


 
 
 
 








Utah Valley University 
Office of Sponsored Programs 


University Commitment Form 


To comply with federal guidelines, this form must be completed and returned to the Office of Sponsored 
Programs Accounting (BA 110A or osp@uvu.edu) prior to the beginning of the commitment period. 


Name: UVU ID: Performance Period: 
Department: Base Salary: Teaching Appointment (i.e. 9/10, 11 or 12 month):


1. Do you intend to buy out a portion of your annual contract?
Y    N      If yes, percent of effort: 


2. Do you intend to work during summer (non-contracted) hours?
Y     N    If yes, percent of effort: 


3. Are you under a paid contract during the performance period for teaching or other instructional activities?
Examples: Instruction (teaching and teaching-related activities) 
Y    N     If yes, How many credits: 


4. Are you under a paid contract during the performance period for Administrative Activities (e.g., department chair,
faculty committee member);


Y    N    If yes, percent of effort: 
5. Are you under a paid contract during the performance period for Other Activities (i.e., research, scholarship, publication)


Y    N    If yes, percent of effort: 


Grant Performance Activities: (Please list work that you anticipate to perform on grants and contracts during the 
Performance Period.) 
Name of Grant Project Funding Agency Banner Index Direct Cost or 


Cost Share 
Percent of 
Effort 
Committed 


Total Grant Performance Activities 
If you answered “Yes” to any question 1 through 5, please list the activity that you anticipate performing and the 
anticipated percent of effort for that activity 


Total Institutional Commitments 
GRAND TOTAL (Please add grant performance activities and institutional commitment together.) 


Please be aware if your effort or workload changes, or if your maximum institutional base salary is reached for 
the fiscal year (July 1 – June 30), you may be ineligible to receive any additional payment or compensation for 
your participation on this sponsored project as well as other externally funded projects. 


I certify, that to the best of my knowledge, the above distribution of effort represents a reasonable 
estimate of all work that will be performed by me during the performance period. If my effort 
commitment changes during the summer or academic school year, I understand it is my responsibility to 
notify OSP immediately.


DateEmployee Signature (all)________________________________________ ________________ 


DatePI/PD Signature  (all) ________________________________________  ________________ 


Direct Supervisor of PI/PD Signature (only needed if this form is being completed for the PI/PD) 
Date______________________________________________________________________ ________________


DateOSP Representative Signature (all) __________________________________________ ________________ 
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Utah Valley University 
Office of Sponsored Programs 


OSP Time & Effort Activity Reporting Certification Form 


To comply with federal guidelines, this form must be completed and returned to the Office of Sponsored 
Programs Accounting (BA 110A or osp@uvu.edu) prior to receipt of payment. 


Name: UVU ID: Performance Period: 
Department: Base Salary: Teaching Appointment (i.e. 9/10, 11 or 12 month):


1. Did you buy out a portion of your annual contract?
Y    N      If yes, percent of effort: 


2. Did you work during summer (non-contracted) hours?
Y    N    If yes, percent of effort: 


3. Were you under a paid contract during the performance period for teaching or other instructional activities?
Examples: Instruction (teaching and teaching-related activities) 
Y    N     If yes, How many credits: 


4. Were you under a paid contract during the performance period for Administrative Activities (e.g., department chair,
faculty committee member);


Y    N    If yes, percent of effort: 
5. Were you under a paid contract during the performance period for Other Activities (i.e., research, scholarship,


publication)
Y    N    If yes, percent of effort: 


Grant Performance Activities: (Please list work that you performed on grants and contracts during the Performance 
Period.) 
Name of Grant Project Funding Agency Banner Index Direct Cost or 


Cost Share 
Percent of 
Effort 
Expended 


Total Grant Performance Activities 
If you answered “Yes” to any question 1 through 5, please list the activity that you performed and the percent of 
effort for that activity. 


Total Institutional Commitments 
GRAND TOTAL (Please add grant performance activities and institutional commitment together.) 


Please be aware if your effort or workload changes, or if your maximum institutional base salary is reached for 
the fiscal year (July 1 – June 30), you may be ineligible to receive any additional payment or compensation for 
your participation on this sponsored project as well as other externally funded projects. 


I certify, that to the best of my knowledge, the above distribution of effort represents a reasonable 
account of all work performed by me during the performance period. If my effort commitment changed 
during the summer or academic school year, I understand it was my responsibility to notify OSP 
immediately.


DateEmployee Signature (all)________________________________________ ________________ 


DatePI/PD Signature  (all) ________________________________________  ________________ 


Direct Supervisor of PI/PD Signature (only needed if this form is being completed for the PI/PD) 
Date______________________________________________________________________ ________________


DateOSP Representative Signature (all) __________________________________________ ________________ 
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