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Application for HEA Associate Fellow (AFHEA)
Use this template to prepare your application, then access the live form at the “Click here to apply for HEA fellowship” button on the OTL/HEA website. Copy and paste from this template into the appropriate sections. Note you will be asked to upload a copy of your CV and reference letter at that time. Your referee should receive a copy of your application, referee guidance document/template in advance in order to prepare a reference letter for you.
	 
Name:
  
Job Title:
  
Department:
 
Email:
  
Telephone:

Name of Your Mentor: 


 


	Your teaching/supporting learning context:
Please describe the context of your practice and why you have chosen to pursue AFHEA fellowship (300 words or less - not included in overall word count).













Statement: Please check the box below to indicate that you certify and agree to the following statements:
All personal information shared in this application will be held confidential, secured, and accessed only by authorized staff for assessment and evaluation purposes, including Advance HE staff. There will be no public sharing of information contained in this application without my written permission.
The information I have provided is true and correct and meets all standards of academic integrity. If I am successful in this application, I will commit to remain in good standing with HEA by continuing my professional development and enhancement of my teaching/supporting learning skills, knowledge and practice. HEA Code of Practice
· I have read and understood the above statements.    Date:___________
Guidance Notes
This form has three Parts – A, B and C.  You should refer to the guidance provided in the section ‘Applying through the “Experiential Program” in the Associate Fellow Handbook when you write your application.
This form has three Parts – A, B and C.  You should refer to the guidance provided in the section ‘Applying through the “Experiential Program” in the Associate Fellow Handbook when you write your application.
Part A - Your Associate Fellowship Claim  
Applicants need to demonstrate effective and inclusive practice in at least two of the five Areas of Activity.  When completing this assignment, draw the connections between your assignments, scholarship, your experience and the PSF (~500 words). 
You should demonstrate how you apply Core Knowledge, including at least K1, K2, and Core Knowledge (at least K1 and K2) relevant to the two Areas of Activity that you have selected and how you use appropriate Professional Values, including at least V1 and V3. evidence an awareness and commitment to the Professional Values. 
Annotate your statements by inserting the appropriate UKPSF dimension(s) after evidence is presented, e.g. “I converted my classrooms to flipped model after attending a session at the AAC&U Conference and creating a number of video lectures (A1, K4).” 
Your claim for Associate Fellowship should not exceed 1500 words (excluding references). 
Part B – Your supporting documents
Please attach the following:
· Your CV
Part C – Identify Your Referee
Applicants should name their referee and provide their contact details.  In this part of the application, you will also be advised how to submit your claim including your referee’s statement.
 Descriptor for Associate Fellow (D1)
 
D1.I: use of appropriate Professional Values, including at least V1 and V3 
D1.II: application of appropriate Core Knowledge, including at least K1, K2 and K3
D1.III: effective and inclusive practice in at least two of the five Areas of Activity

Dimensions of the PSF
	Professional Values 
In your context, show how you 
	Core Knowledge 
In your context, apply knowledge of: 
	Areas of Activity 
In your context, demonstrate that you 

	V1 respect individual learners and diverse groups of learners
	K1 how learners learn, generally and within specific subjects
	A1 design and plan learning activities and/or programmes

	V2 promote engagement in learning and equity of opportunity for all to reach their potential
	K2 approaches to teaching and/or supporting learning, appropriate for subjects and level of study
	A2 teach and/or support learning through appropriate approaches and environments

	V3 use scholarship, or research, or professional learning, or other evidence-informed approaches as a basis for effective practice
	K3 critical evaluation as a basis or effective practice
	A3 assess and give feedback for learning

	V4 respond to the wider context in which higher education operates, recognizing implications for practice
	K4 appropriate use of digital and/or other technologies, and resources for learning
	A4 support and guide learners

	V5 collaborate with others to enhance practice
	K5 requirements for quality assurance and enhancement, and their implications for practice
	A5 enhance practice through own continuing professional development







Part A
Applicants should complete TWO Areas of Activity ONLY 
A1.  Evidencing Area of Activity 1: Design and plan learning activities and/or programmes
Area of Activity 1 (A1) focuses on how an applicant designs and plans learning activities, both in-person and online. This includes planning for individual learning activities, a series of learning sessions, or more extensive projects such as developing modules or designing curriculum. A1 encompasses planning for individuals and groups of learners and considers the learning environments where teaching and learning take place. To effectively demonstrate A1, applicants should provide evidence of how they plan activities. Examples of appropriate evidence could include lesson plans, plans for individual tutorials, or plans for activities that take place outside of a typical classroom setting such as fieldwork or online support (PSF 2023)
	Evidence for Area of Activity 1 (start typing here)






 
A2.  Evidencing Area of Activity 2: teach and/or support learning through appropriate approaches and environments
Area of Activity 2 (A2) focuses on the direct engagement and interaction with learners as you teach and/or support learning. This interaction can involve various learner types and levels of study, encompassing individuals or groups, and occurring remotely or in person. An Associate Fellow (AFHEA) can demonstrate A2 by providing examples of effective teaching or support they've provided to learners. Examples of A2 activities relevant to AFHEA might include:
· Leading seminars or tutorials for individuals or groups of learners to support their understanding of lecture content. Supervising learners in a laboratory or studio setting.
· Providing feedback and guidance to learners during practice-based learning.
· Facilitating online discussions or providing support to learners in online learning environments.
When showcasing A2, it's essential to clearly outline your specific role, particularly when working as part of a team. For instance, if you collaborated with colleagues, clarify your individual contributions to the teaching or support process (PSF 2023).

	Evidence for Area of Activity 2 (start typing here)
 
  





 
A3.  Evidencing Area of Activity 3: assess and give feedback for learning
According to PSF 2023, Area of Activity 3 (A3) involves assessing learners' work, achievement, or progress and providing feedback. A3 encompasses a range of activities, including both formative assessment (assessment for feedback to aid learning progress) and summative assessment (assessment that counts towards a qualification). An Associate Fellow (AF) can demonstrate A3 by explaining how they have fostered and encouraged learning through assessment and/or discussing their approach to giving feedback. Here are some specific examples of how an AF can demonstrate A3, keeping in mind that they should always clarify their individual role and contributions, especially when working as part of a team:
· Discussing how they provide feedback to learners: An AF might explain how they provide feedback that is timely, constructive, and tailored to the individual learner's needs. They could discuss the specific strategies they use to ensure their feedback is clear, actionable, and focused on improving learning.
· Explaining how they have used assessment to support learning: For instance, an AF could describe how they have used formative assessment to identify students' strengths and weaknesses and then adjusted their teaching accordingly. They might discuss how they use a variety of assessment methods to cater to different learning styles and needs, ensuring inclusivity in their approach.
Describing their involvement in assessment design or moderation: This could include discussing how they ensure assessment tasks align with learning outcomes, are fair and unbiased, and effectively measure student learning. They could also discuss their role in ensuring consistency and fairness in grading practices.
 

	Evidence for Area of Activity 3 (start typing here)
 
 
 
 





A4. Evidencing Area of Activity 4: support and guide learners 

Area of Activity 4 (A4), "support and guide learners, "entails the actions taken to ensure learners receive necessary support and guidance for successful learning outcomes. It's important to note that an Associate Fellow's main role may or may not be the provision of learning support and guidance.  An Associate Fellow (AF) applying for recognition through Advance HE can demonstrate A4 in several ways:
· Raising awareness of student support services: This can include services related to both academic needs and well-being. An example might be creating informational resources or delivering presentations to students about the availability and benefits of utilizing tutoring services, counseling services, or disability services within their institution. 
· Supporting learners' engagement with services: This could involve directly referring learners to specific services based on their identified needs. For example, if an AF identifies a learner who is struggling to cope with stress, they might refer them to the institution's counseling services. 
· Integrating guidance within teaching: If the AF is also involved in teaching, they can demonstrate A4 by providing guidance alongside program content. This might look like offering additional support for understanding complex assessment tasks or providing individualized feedback that helps a learner improve their writing structure. 
· Providing specialist learner support: If the AF holds a specialist role, they can draw on examples from their area of expertise.  For instance, a librarian AF might describe their work running workshops on effective research techniques for first-year students, outlining how those workshops contribute to student success.
	Evidence for Area of Activity 4 (start typing here)
 
 



A5.	Evidencing Area of Activity 5: enhance practice through own continuing professional development 
According to PSF (2023), Area of Activity 5 (A5), "enhance practice through own continuing professional development," pertains to how an individual utilizes learning from their professional development to improve their teaching and/or support of learning, ultimately resulting in effective learning for others.  The professional development discussed should be relevant to the individual's context and role and may include formal or informal activities. An Associate Fellow (AF) can demonstrate A5 by providing examples of how they have:
· Participated in staff development events related to teaching and learning, either generally or within their specific discipline.
· Engaged with a credit-bearing learning and teaching program in higher education.
· Observed colleagues' teaching and/or support for learning sessions.
· Participated in mentoring or shadowing schemes.
· Engaged in reading about learning and teaching.
· Engaged in discussions with colleagues about learning and teaching.
· Participated in the development of new learning activities or resources.
When providing evidence for A5, an AFHEA should focus on how their professional development activities have led to positive outcomes for learners.  This might include discussing how they adjusted their resources or approaches following professional development, or how their enhanced understanding of learning and teaching has resulted in more effective learning experiences for their students

;

	Evidence for Area of Activity 5 (start typing here)

 
 
 



 
 
	 
Reference List (start typing here)
 
 
 
 
 
 

 
 
 
 
 


[bookmark: _heading=h.147n2zr]
Part B

Your Account of Professional Practice (APP) must include your CV. You will be asked to upload a copy of your CV when you click on  the “Apply for HEA Fellowship” box on the OTL/HEA webpage. If you have any questions about the submission process, contact otl@uvu.edu.

[bookmark: _heading=h.19c6y18]Part C
[bookmark: _heading=h.3tbugp1]Referee
Your Account of Professional Practice (APP) must include one reference letter that supports your claim from an experienced colleague or senior staff who works directly with you and can comment, from first-hand experience, on your teaching and professional activities related to student learning.   Your referee should comment on the effectiveness and quality of your learning support practices, appropriate to the requirements for Descriptor 1. Specific examples should be included rather than vague statements such as “so-and-so is a great asset to our department.”   Guidance for referees is supplied in the guidance document found on the website. 





[bookmark: _heading=h.28h4qwu]Please complete the following table:
	 
	Referee

	Name of Referee:
	 

	Job Title:
	 

	Department:
	 

	Email:
	 

	Phone:
	[bookmark: _heading=h.nmf14n]


[bookmark: _heading=h.37m2jsg] 
[bookmark: _heading=h.kz6s5ku0fxel]Submitting Your Application
A complete application includes your CV, APP, and one reference letter. You will submit your CV, APP, and one reference letter by clicking the “Apply for HEA Fellowship” box on the OTL/HEA webpage. If you have any questions about the submission process, contact otl@uvu.edu.

Your application will be reviewed by two assessors who hold HEA fellowship and have completed an annual calibration exercise. They will individually score your application, then collaborate in summarizing their feedback to you. Assessment of your application will follow one of three assessment cycles. 
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