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“Welcome to UVU! We are thrilled that you 
have joined our family of gritty wolverines. 

As individuals charged with helping students 
succeed, we are committed to creating a 
campus environment that is founded on 
exceptional care, exceptional accountability, 
and exceptional results. As you learn more 
about our university, I hope you will see that 
we are living and applying these values every 
single day. You could not have chosen a 
more exciting time to join UVU. I look forward 
to building a bright future for this university 
together with you!”

- President Astrid Tuminez

This guidebook is your guide to all things UVU. We know job transitions come with questions, concerns, 
and a steep learning curve, and it is our goal to make your transition as smooth as possible. This book 
is designed to help in your transition and it does not create any additional different rights or duties of 
a substantive policy or procedural nature. You can also contact your department admin, department 
chair, or faculty mentor for additional information. 

Your Faculty Guidebook is laid out in chronological order to prevent you from getting overwhelmed. Do 
not feel as though you need to read the entire book right away. Get started with the “After Acceptance” 
section, and gradually make your way through this UVU road map. 

After the Table of Contents you will find your New Faculty Checklist; make sure to read this thoroughly 
and complete it in a timely manner to assure a smooth transition into UVU employment. 

If you are viewing this on an electronic device, all of the green links will lead to external websites or 
other pages in the guidebook. The �6�)�-�+���:�/�:�2�+�9 in the Table of Contents are also linked to their 
respective pages. 

We are excited to have you join our team. Feel free to contact ���+�5�6�2�+���)�4�b�����;�2�:�;�8�+��(HF 105) at 
�������M�������M8207 with any questions. 

Sincerely, 

�8�W�D�K���9�D�O�O�H�\���8�Q�L�Y�H�U�V�L�W�\���3�H�R�S�O�H���D�Q�G���&�X�O�W�X�U�H
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UCAS

Browning Administration

Nuvi Basketball Center

Clarke Building

Computer Science

Continuing Education 2

UCCU Event Center

Extended Education

Environmental Technology

Faculty Annex��

Facilities Complex��

Fulton Library��

G�;nther Technology��

Hall of Flags

Gear Up

TRI��  Upward Bound

��ROTC

�#�+�2�2�+�8���	�*�.�5�5�2���5�,�����;�9�/�4�+�9�9

�
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Losee Center

Mc�#ay Education��

Nellesen Center for Autism��

Noorda Theatre

Pope Science

Rebecca Lockhart Arena��

Sparks Automotive��

�	�*�/�+�4�*�+�����;�/�2�b�/�4�-

Sorensen Center��

Student Life and Wellness��

SCUP

Woodbury Business��

Wee Care Center��

Wolverine Service Center��

Health Professions (West)��

National Guard (West)
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Plan your trip at �.�:�:�6�9�N� � �=�=�=�M�8�/�b�+�;�:�)�M�*�5�3� 

For questions about your UTA pass�R contact 

Campus Connection (SC 106f) at (801)-863-8797.
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Payroll

����

���)�?�����?�*�2�+
Because UVU is on a lag payroll, your first paycheck will be deposited two pay periods 
after you start work.�

If your first day is the 1st-15th, you will receive your first paycheck on the 1st of the 
next month. 

If your first day is the 16th-31st, you will receive your first paycheck on the 16th of 
the next month. 

Adjunct pay calendars can be found on UVU’s payroll web��page.

���)�?���	�:�;�(�9
To access your pay��stubs:

Sign in to myUVU with your UVID and password  (see page ����)��

�� lick on your “Employee�����+�9�5�;�8�*�+�9” tab  

Select “Pay�����4�,�5�8�3�)�:�/�5�4” 

�	elect �:�.�+���6�)�?���9�:�;�(���?�5�;���=�5�;�2�b���2�/�1�+���:�5���<�/�+�=

���8���9�+�2�+�*�:���J�	�+�+���)�2�2�J���)�4�b���9elect the year and hit “Display” 

���/�8�+�*�:�����+�6�5�9�/�:
Having a direct deposit account is recommended for UVU employees. To change or 
add a bank direct deposit:

Sign in to myUVU with your UVID and password  (see page ����)��

�� lick on your “Employee” tab  

Select “Pay���/�4�,�5�8�3�)�:�/�5�4�J

“Direct Deposit Information” will allow you to make edits 

1  

2  

3
4
5

1  

2  

3
4
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Types of Leave

����

UVU provides full-time, benefit-eligible employees with a generous leave 
package including sick and personal leave, as well as 12 paid holidays.

To check and/or use your sick and personal leave: 
Sign in to myUVU with your UVID and password (see page 1��)  

�� lick on your “Employee�����+�9�5�;�8�*�+�9��” tab  

Click on “TIMS Time and Leave Entry”

Click on “My Leave”

�	�;�(�3�/�:���)���
�+�)�<�+�����+�7�;�+�9�:���)�4�?���:�/�3�+���?�5�;���6�2�)�4���5�4���;�9�/�4�-���)�4�?���:�?�6�+���5�,���2�+�)�<�+

1  

2  

3
4
5

Sick leave may be used for the illness or 
preventive care of the employee or for 
immediate family members. 

Full-time Faculty: Accrue sick leave at the 
rate of one day (7 hours) for each full calendar 
month served. 

Part-time Faculty: Do not accrue sick leave. 

All unused days may be carried forward from 
one year to the next. 

An employee may not use his or her sick leave 
longer than five months without applying for 
Long-term Disability and Social Security 
Disability.  

Sick Leave Personal Leave
Personal Leave an be used for any reason. The 
assumption of personal leave is that the faculty 
member should arrange, but not pay for, 
appropriate coverage of classes missed as a 
result of them taking personal leave. 

Full-time Faculty: Faculty members have 
available 1.5 days of personal leave for each full 
academic semester worked (21 hours) per fiscal 
year and a proportional allocation for summer 
term.  

Part-time Faculty: Do not receive personal 
leave. 

Other Leave
Other leave options provided include: Medical, 
Maternity, Parental, Funeral, Military, Jury Duty, 
Family Medical Leave Act (FMLA), and Faculty 
Sabbatical Leave. 

For more leave details, see the 
Leave of Absence Policy (Policy 361).
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Instructional Preparation
Your Class Schedule and Roster

���MLog in to myUVU with your UVID and password (see page 1��)
���MUnder the tab “Faculty”, click on “My classes”
���MHere you can view your “Schedule” as well as your “Roster” (as photos of the students or as a downloadable list)

*Note, if students add/drop you will not receive a notice, but this site will have the most up-to-date list.

To view other classes besides your current semester or with you as an instructor, you can also go to my.uvu.edu and 
under the “Faculty�����+�9�5�;�8�*�+�9” tab, click on “Banner ��acult�?���	�+�8�<�/�*�+�9�M�J����hen click on “���)�*�;�2�:�?���	�*�.�+�b�;�2�+�J��and be sure to 
include the necessary semester and other information in the drop-down windows to see the rest of the course offerings 
and enrollment numbers.

Office of Teaching and Learning (OTL)
���MGo to OTL’s website
���MClick on the “Faculty” tab
���MSelect “Faculty��Resources”

Offers workshops, seminars, and full classes for faculty to learn/improve teaching skills, learn to use learning 
management systems (Canvas), and develop online courses, etc. OTL also offers videos to share with students to help 
them develop things like video recordings for submission on assignments or projects.

Faculty Development
Provides faculty onboarding through the All Aboard faculty orientation and teaching conferences. Faculty Development 
also arranges for peers or students to observe and give feedback formally or informally to you as an instructor on your 
teaching, syllabus, or course content. 

Canvas
���MLogin to myUVU with your UVID and password
���M���2�/�*�1���5�4���:�.�+���*�/�8�*�2�+���/�*�5�4���)�:���:�.�+���:�5�6���5�,���:�.�+���6�)�-�+

This learning management system is automatically populated with the classes you will be teaching each semester and 
with the students currently enrolled. You can use it to obtain, display, and share information with your students. There 
are many options within the system and OTL offers classes to help you learn to use and navigate Canvas and its 
options. 

Canvas also has an “inbox” system that does not go to your Outlook, but stays within the Canvas system, so please do 
not use this for emailing content to students that you wish them to see outside of the specific course and semester. 

The course content set up in Canvas can be transferred as a whole package to other instructors or other semesters. Any 
specific student information (names, grades, etc.) is not transferable and cannot be changed after the semester closes. 
Videos and content in Canvas can be viewed and edited by the creator or owner (likely you as the instructor) anytime 
even after the course has ended. 

����



Instructional Preparation
Courseleaf

���MLog in to myUVU with your UVID and
password

���MSelect the “Faculty���	�+�8�<�/�*�+�9” tab
���MClick on “Curriculum Management”
The current catalog of classes in your program are listed and described within Courseleaf.� In here you can search for
your course by its program acronym and number. The course description and objectives are listed in there, which is
expected to be covered by each course offered.

����

Microsoft Teams
All livestreaming courses are automatically set up with a MS Teams class. This Teams class will automatically be 
populated with the students currently enrolled in the course as “members”. If you have a different course delivery and 
still want to set up a class MS Teams, you can do so through Canvas and it will also populate the Team with your class 
roster. 

You can start a livestreaming course session by clicking “Meet” in the upper right-hand corner.  There are several 
options and features within MS Teams that you can learn about with an OTL course or videos. 

It is encouraged that after starting a class session (after clicking “Meet”) that you also go into the settings and “Record” 
the session so any students who miss or want to review the lecture can go back and watch it at a later date. 

Please note that anything within a MS Team will only be accessible to the students while they are on the list of that 
Team as a member. Several options (like recorded videos) used within MS Teams are not easily transferable outside the 
class environment. 

Textbooks
Textbooks are typically selected for the following semester by either October 1 or March 1 for spring or fall courses.  
Please work with your department or program administration to make sure your textbook order goes in the system or to 
verify which textbook is selected for your given course.  Interactive textbooks (those linked directly with Canvas) must 
be approved earlier by several entities, so be sure to get those requests in sooner than the deadline. 
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To sign into �3yUVU for the first time:

Go to �.�:�:�6�9�N� � �3�?�M�;�<�;�M�+�b�;� 

Use your UVID as your user��name

Use your eight-digit birth��date (MMDDYYY) for your password

For help logging in, go to �.�:�:�6�9�N� � �=�=�=�M�;�<�;�M�+�b�;� �/�:�9�+�8�<�/�*�+�9� �)�*�*�5�;�4�:�9�E�)�*�*�+�9�9
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���,�:�+�8���?�5�;���9�/�-�4���/�4���:�5���3�?���!�����,�5�8���:�.�+���,�/�8�9�:���:�/�3�+�R���?�5�;���=�/�2�2���(�+���6�8�5�3�6�:�+�b���:�5��
�*�.�)�4�-�+���?�5�;�8���6�)�9�9�=�5�8�b�M�����5�2�2�5�=���:�.�+���,�5�2�2�5�=�/�4�-���-�;�/�b�+�2�/�4�+�9�N
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���;�9�:���(�+���)�:���2�+�)�9�:���������*�.�)�8�)�*�:�+�8�9���2�5�4�-��

���;�9�:���.�)�<�+���)�:���2�+�)�9�:���5�4�+���;�6�6�+�8�*�)�9�+���2�+�:�:�+�8��

���;�9�:���.�)�<�+���)�:���2�+�)�9�:���5�4�+���2�5�=�+�8�*�)�9�+���2�+�:�:�+�8��
���;�9�:���4�5�:���/�4�*�2�;�b�+���6�)�8�:���5�,���?�5�;�8���4�)�3�+��
���;�9�:���4�5�:���/�4�*�2�;�b�+���6�)�8�:���5�,���?�5�;�8���;�9�+�8���4�)�3�+��
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Employee Email
UVU automatically creates an Outlook email account for every employee. Employee emails are in the 

Microsoft Cloud and are accessible through the Outlook Client on desktop and laptop computers, 
Outlook Online, and through the Outlook app or native mobile apps on mobile devices. For help 

setting up your email on any electronic device go to IT Service’s web��page.
All employees must use their UVU emails for all UVU Business.

1
2
3

To sign into your UVU email for the first time:
���MLog into myUVU (see page 1��)
���MClick into “Outlook.com” �;�9�/�4�-���:�.�+���3�)�/�2���/�*�5�4
���MUsername is UVID@uvu.edu, and Password is your

UVU Password

Your employee email is automatically generated as [UVID]@uvu.edu. You need to change your email 
address so that your UVID does not get sent to everyone when we send a mass email.

To change your outgoing email address:
���MGo to the Email Address Utility
���MLog in using your UVID and password
���MClick the “Change” button to the right of the��address
���MSelect the proxy address you wish to use
���MClick “Save Changes”
���MLog out

When a student becomes an employee, or an employee becomes 
a student, a second email account is created. In all cases, the UVU 
employee email account becomes the preferred email account for 
both UVU work-related and UVU student classwork/business-related 
emails.

For everyone in this situation, it is critical to check both email 
accounts regularly to avoid missing notifications.

�1

�2

�3
����



Your UVID Card will be your access card to many benefits 
on and off campus.

����

UVUID Card and Keys

To get your UVID Card, go to Campus Connection (SC 109f) and bring the 
following:

Your UVID number (see page ��)
Government-issued photo ID*
ID Request Form filled out by your department OR Verification of 
employment and $5

*For a list of valid documentation go to Campus Connection’s web��page�M

UVU Plus Card
The UVU PlusCard is a UVID Card and VISA 
debit card in one. It can be used anywhere 
VISAs are accepted, and is managed through 
Utah Community Credit Union (UCCU). UCCU 
has an on-campus branch, making 
depositing and withdrawing easier than ever. 
They also offer incentives for UVU employees 
who open accounts.

Building Access
Your Department Chair or admin will put in a 
request for you to obtain keys to your office, 
labs, and exterior doors (for days the campus 
might be closed). This may take a couple 
days to get approved. Some doors will require 
a physical fob or a digital app installed on 
your phone, you can have either but not both.  
Be sure the application for access states 
which version you request.

  



UVU uses many different systems depending on the department. This is not a complete 
list of every system used by UVU, but rather a list of the most common. Talk to your 

supervisor to receive training on the required systems for your department.

Other Systems

An administrative software application. To access:
���MLog into myUVU (see page 1��)
���MClick on the “Employee�����+�9�5�;�8�*�+�9” tab
���MClick on “Banner Services”���
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�8
�4 UVU’s employee learning management system where employees can 

improve on and develop key performance competencies expected of 
all UVU employees. Supervisors can also create, group, and/or assign 
courses to their direct and indirect reports. To access:
���MLog into myUVU (see page 1��)
���MClick on the “Employee�����+�9�5�;�8�*�+�9” tab
���MClick �5�4 “���+�8�,�5�8�3�)�4�*�+���)�4�b�����+�<�+�2�5�6�3�+�4�:” under “���+�5�6�2�+���)�4�b�����;�2�:�;�8�+”
���MSelect “UVULearn”

Teams is a communication platform designed to allow UVU 
employees to communicate with other employees. This tool allows 
for remote meetings and collaboration of files. To access: 
1. Go to https://teams.microsoft.com/���

+�)
�3

�9

UVU’s preferred cloud storage provider that allows each employee to 
collaborate internally and externally. To access: 
1. Go to �.�:�:�6�9�N� � �;�<�;�������M�9�.�)�8�+�6�5�/�4�:�M�*�5�3� �G�2�)�?�5�;�:�9� ����� 
�9�.�)�8�+�6�5�/�4�:�M�)�9�6�>
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Important Contacts
���!�������)�3�6�;�9�����5�2�/�*�+��

���9�*�5�8�:�9�R���:�/�6�9�R���9�)�,�+�:�?��
�������M�������M�����������D��������������

���)�8�1�/�4�-
���+�8�3�/�:�9�R���:�/�*�1�+�:�9��

�������M�������M�����������D�����������	�����������"

���+�5�6�2�+���)�4�b�����;�2�:�;�8�+
���+�4�+�,�/�:�9�R���+�3�6�2�5�?�+�+���8�+�2�)�:�/�5�4�9�R��

�:�8�)�/�4�/�4�-�R���6�)�6�+�8�=�5�8�1
�������M�������M�����������D��������������

�������	�+�8�<�/�*�+�����+�9�1
�3�?���!���R���+�3�)�/�2�R���*�5�3�6�;�:�+�8��
�8�+�6�)�/�8�R���9�?�9�:�+�3���)�*�*�5�;�4�:�9

�������M�������M����������

���*�)�b�+�3�/�*��������
���)�4�<�)�9�R���*�5�;�8�9�+���+�<�)�2�;�)�:�/�5�4�9��

�������M�������M��������

���)�*�;�2�:�?�����+�<�+�2�5�6�3�+�4�:��
���)�*�;�2�:�?���5�4�(�5�)�8�b�/�4�-���)�4�b���:�8�)�/�4�/�4�-��

�������M�������M�����������D�����
�����:�.���,�2�5�5�8

���)�*�/�2�/�:�/�+�9���)�4�b�����2�)�4�4�/�4�-
�#�+�?�9�R���3�)�/�4�:�+�4�)�4�*�+�R���*�2�)�9�9�8�5�5�3��

�)�*�*�+�9�9�R���*�;�9�:�5�b�/�)�2
�������M�������M�����������D��������������

���)�?�8�5�2�2
�������	�R���6�)�?�9�:�;�(�9�R���b�/�8�+�*�:���b�+�6�5�9�/�:��

�������M�������M�����������D��������������

���)�3�6�;�9�����5�4�4�+�*�:�/�5�4��
���!�������*�)�8�b�R���2�5�9�:���T���,�5�;�4�b�R����������

�������M�������M�����������D���	�����������,

���b�3�/�9�9�/�5�4�9��
���6�6�2�/�*�)�:�/�5�4�9�R���8�+�9�/�b�+�4�*�?��
�������M�������M�����������D���"�	����������

���8�/�4�:�/�4�-� ���5�6�?���	�+�8�<�/�*�+�9
Printing, business cards,��name 

plates
801.863.7003 | FL 209

���+�:�=�5�8�1���T�����+�2�+�*�5�3��
Wi-Fi, phones, phone numbers��

801.863.8������

����



Required Trainings
There are five required trainings all UVU employees must complete in order to provide a safe 

campus for both employees and students. Notifications for these trainings will come to your UVU 
email and the training modules can be accessed through ���;�@�3�5�8�M 

All five trainings are repeated annually, so be sure to re-take them in future years to demonstrate 
you are up-to date on the information.�����.�+�8�+���/�9���)�2�9�5�����5�4�,�2�/�*�:���5�,�����4�:�+�8�+�9�:���:�8�)�/�4�/�4�-���'�5�6�:�/�5�4�)�2�]�M���^���5�=�+�<�+�8�R��

�,�;�2�2�E�:�/�3�+���+�3�6�2�5�?�+�+�9���)�8�+���8�+�7�;�/�8�+�b���:�5���9�/�-�4���:�.�+�����5�4�,�2�/�*�:���5�,�����4�:�+�8�+�9�:�����/�9�*�2�5�9�;�8�+���)�4�4�;�)�2�2�?�M

����

���/�9�*�8�/�3�/�4�)�:�/�5�4�����8�+�<�+�4�:�/�5�4
Explains the proper methods of disclosing, handling, and 

reporting sexual harassment and discrimination.

���?�(�+�8�9�+�*�;�8�/�:�?
Uncovers popular hacking tricks and promotes the proper use 
and secure handling of UVU student, employee, financial, and 

other sensitive data.

���8�+�+�b�5�3���5�,���	�6�+�+�*�.
���8�)�/�4�/�4�-���8�+�7�;�/�8�+�b���(�?���)�4�b���8�+�2�)�:�+�b���:�5�����:�)�.�L�9�����������������8�+�-�)�8�b�/�4�-��

�)�*�)�b�+�3�/�*���,�8�+�+�b�5�3���)�4�b���)�*�)�b�+�3�/�*���9�6�+�+�*�.�M��

�������� ��
Reviews the Family Educational Rights and Privacy Act 

(FERPA): a Federal Law that protects the privacy of student 
education records.

�"�5�8�1�6�2�)�*�+�����5�4�b�;�*�:
Discusses what abusive conduct is and is not, and how 

to report it.

 

 

 



Emergency Procedures
IN AN EMERGENCY CALL 9-1-1

Each department has different emergency procedures; therefore, ask your supervisor for an overview 
of your department’s emergency supplies locations, fire drills, AED locations, fire extinguishers, 

and exit routes.

����

Compliance Hotline Campus Police

SafeUT App

Provides individuals with the ability to 
report concerns anonymously and 

confidentially. Reports can be made by 
calling 877.228.5401.

A statewide service that provides crisis 
intervention through a live chat and tip 
program. Helps with emotional crises, 

bullying, relationships problems, mental 
health, or suicide-related issues. Available 

24/7, free, and confidential.

The Utah Valley University Police 
Department (UVUPD), a police force 

fully accredited by the State of Utah, is 
charged with protecting your safety and 
property on our Orem campus. Offers 

police escorts. 801.863.5555

Text Message
To assist with communications in the 

case of an emergency, UVU has 
implemented an emergency text 

messaging system. Opt-in on UVU’s 
Safety web��page.

Equal Opportunity
If you feel that you have experienced sexual misconduct, discrimination, harassment, or retaliation, 
you have several options available to you. The Office for Equal Opportunity, Affirmative Action, and 
Title IX is here to offer support and resources to address your concerns through informal or formal 

options. To learn more about your resources and options please call (801)-863-7999, submit a claim 
on the Title IX web��page or email TitleIX@uvu.edu .



Resources to Support ��
Students

�	�:�;�b�+�4�:�����+�)�2�:�.���	�+�8�<�/�*�+�9
SC 221  |  801.863.8876

Provides low-cost services for UVU students in the areas of medical and psychiatric 
care, mental health services, learning disability assessment services, and crisis 
services. Health insurance is not required to use these services.

���*�)�b�+�3�/�*�����;�:�5�8�/�4�-
LA 201  |  801.863.5376

Provides students a place to study independently, meet as groups, or work in guided 
review sessions. Staff will engage with students in the learning process to develop 
strategies for the future rather than improve just a single assignment. Often, this can be 
working through homework or providing test prep activities, but plans can be tailored to 
the needs of the specific student. Labs include the Math Lab (LC 404), Writing Center (FL 
208), Language Lab (LA 003G), and Public Speaking Lab (CB).

���/�4�)�4�*�/�)�2�����/�b���)�4�b���	�*�.�5�2�)�8�9�.�/�6�����,�,�/�*�+
BA 103

Provides assistance and guidance for students in navigating the FAFSA and scholarship 
applications and requirements.

����

Veteran Success Center
���)�8�+�+�8���)�4�b�����4�:�+�8�4�9�.�/�6�����+�4�:�+�8

LC 409  |  801.863.6364

Connects students with occupational opportunities through individual career 
counseling, interview preparation, resume building, career fairs, and job search engines.



Resources Cont.

���/�2�/�:�)�8�?�E���,�,�/�2�/�)�:�+�b���	�:�;�b�+�4�:�����;�(���'�����	���]
�
��  ������   |  801.863.8212

Facilitates the successful navigation of student veterans, services members, and their 
dependents from registration to graduation. They work closely with students to assist 
with their education benefit.

����

Wee Care Center
1140 S Wolverine Way  |  801.863.7266

Provides high-quality, on-campus childcare to the children of students. The center is 
nationally accredited and meets or exceeds all state licensing requirements. The center 
uses a top-ranked curriculum to help children learn and grow while their parents pursue 
their education at UVU.

Wee Care Center
1140 S Wolverine Way  |  801.863.7266

Provides high-quality, on-campus childcare to the children of students. The center is 
nationally accredited and meets or exceeds all state licensing requirements. The center 
uses a top-ranked curriculum to help children learn and grow while their parents pursue 
their education at UVU.

���+�4�:�+�8���,�5�8���	�5�*�/�)�2�����3�6�)�*�:���)�4�b���:�.�+�����5�5�b�����)�4�:�8�?
SC 105  |  801.863.8786

Offers a variety of events, programs, academic opportunities, and connections to 
community partner organizations and basic needs resources. The center also runs a 
fully functioning food pantry that is available to students, faculty, and staff struggling 
with food insecurity. The UVU Food Pantry offers canned goods and boxed items along 
with basic hygiene items, and some baby products such as formula, diapers, etc. These
items are available only when our partner Community Action Services and Food Bank 
has them in stock. The UVU Food Pantry provides bags for students to use during their 
visit, though students are encouraged to bring reusable bags. In addition, meal vouchers 
for campus restaurants are also available for use up to three times per semester.



Resources Cont.
Accessibility Services

������������ |  801.863.8747

Provides accommodations to students based on the functional limitations of a 
disability. Accommodations are approved so long as doing so does not impose an undue 
hardship on the university or fundamentally alter the educational program. OAS partners 
with the student, faculty, and appropriate campus departments to establish the 
accommodations needed to remove the student’s unique access barriers.

����
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Faculty Senate + PACE

����

What is 
Faculty Senate?

The Faculty Senate serves as the 
official voice of the faculty and an 
advisory body in University policy 
development, shared governance, 
and the promotion of the general 
welfare of faculty. 

Every department has a faculty
senate representative to ensure 
each area’s feedback, ideas, and 
concerns are heard, totaling over 50 
members.

For upcoming meeting times and 
locations, as well as information on 
how to get involved, visit the 
Faculty Senate web��page.

Wolverine Wednesday
Not only does wearing your UVU Apparel around campus on Wednesdays 

promote a common pride and spirit, but it also qualifies you for a number of 
discounts for food, apparel, and more. Find out more discount details on 

the Wolverine Pride web��page.

What is 
PACE?

UVU’s Professional Association of 
Campus Employees (PACE) is for all 
full-time and part-time staff 
(excluding student employees, 
faculty, and executives). Their 
mission is all about helping their 
members have a better working 
environment and atmosphere. 
PACE’s objectives are to Advocate, 
Unify, Communicate, and Involve. 

PACE helps its members by 
providing a unified voice to the 
administration in all areas that 
involve PACE members. Visit the 
PACE web��page for more 
information.



Facult y Sena t e + PACE Rank, Tenure, and 
Promotion (RTP)

There are few, if any, career milestones as important and career-altering 
as that of tenure in academia. Here at UVU, we want to make sure that 

every deserving faculty member receives tenure and is able to enjoy the 
benefits of that milestone. 

Please become familiar with the Faculty Tenure Policy (Policy 637). For 
additional information regarding your department’s RTP practices, talk to your 

department chair.

����
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Event 

NewYear's Day 

Mart in Luther King Jr. Day 

President's Day 

UVU Spring Break 

Memorial Day 

Juneteenth National Freedom Day 

Independence Day 

Pioneer Day 

1._abor Day 

Thanksgiving Break 

Thanksgiving Break 

Holiday Break 

Hol'iday Break 



UVU invites you to always continue learning. Therefore, the University provides many 
opportunities for you, as an employee, to develop personally and professionally. Along 
with frequent speakers and conferences held on campus, UVU offers both online and 

face-to-face options for furthering your education.

Professional Development

Two online self-paced courses are available for all new faculty: 
Canvas Skills for Faculty and New Faculty Jumpstart. The Office of 
Faculty Development runs the All Aboard program for new full-time 
faculty during their first year; Adjunct faculty may also participate 
but are not required to attend. 

���+�5�6�2�+���)�4�b�����;�2�:�;�8�+��also provides a New Employee Orientation, which 
includes a campus tour, that faculty are welcome to attend. To 
register for New Employee Orientation, visit the New2UVU web��page.N
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Previously known as Lynda.com, LinkedIn Learning is an online 
educational platform that helps you discover and develop business, 
technological, and creative skills through expert-led videos. 

With more than 10,000 courses and personalized recommendations, 
you can discover, complete, and track courses related to your field and 
interests. 

As a UVU employee, you now have access to the complete LinkedIn 
Learning library! To access, go to MyUVU > Employee Tab > ���+�5�6�2�+���)�4�b��
���;�2�:�;�8�+���Q���"�5�8�1�6�2�)�*�+�����;�2�:�;�8�+. This will lead you to a page with a step-
by-step guid�+��to create a LinkedIn Learning account.

����



A year-round workshop series that provides training on the thirteen 
Leadership Expectations that supervisors will be rated on during the 
annual Supervisor Review. Each workshop is offered one to two 
times per semester. Register for a session in UVULearn.
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���3�)�-�+�R�����+�,�;�-�+�+�9�R���!�+�:�+�8�)�4�9�R�����*�*�+�9�9�/�(�/�2�/�:�?���T���������R���)�4�b�����;�:�/�9�3�M�����.�+��
�=�5�8�1�9�.�5�6�9���,�5�2�2�5�=���)�4�����=�)�8�+�4�+�9�9�E���4�b�+�8�9�:�)�4�b�/�4�-�E�	�1�/�2�2�����+�<�+�2�5�6�3�+�4�:��
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UVU offers an undergraduate full-tuition waiver for full-time 
employees and a three-credit tuition waiver for part-time 
employees. For more information see page 15.
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UVU also offers its employees free software licenses to a variety of 
different systems such as Adobe Creative Cloud. To access these 
licenses visit UVU’s ���4�b�����9�+�8�����+�*�.�4�5�2�5�-�?���	�;�6�6�5�8�:�����)�-�+�M
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Travel
before booking 

and paying for any travel arrangements. Requests to travel are 
completed in SAP Concur.

To access Concur and get approved to travel:
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Review the documents in the "Getting Started" section���)�4�b���9�*�8�5�2�2���b�5�=�4���:�5���,�/�4�b���)�4�?��
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Once your request has been approved, you can make and pay for travel arrangements

Full-time employees can obtain a travel card to pay for travel expenses. A completed 
application and training course are required and can be found in the Travel Card 
section on the Travel page in myUVU�M
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Travel Requests must be completed and approved 

Sign in to yUVU with your UVID and password (see page 18) 

On the left side of the page, click on your "Employee" tab 

Select "Purchasing and Travel" 

Click on " Concur" 
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