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26 December, 2018 
 
 
 
 
Dear Hiring Manager, 
 
I am writing to you to express my interest in the “Design Associate” position 
that is currently available with your organization.  With an applied science 
degree in Engineering Graphics and Design Technology and 10 years in the 
design industry, I feel I would make a good addition to your company. 
 

• AAS degree in Engineering Graphics and Design Technology 
• 10 years of design experience in the Architectural, structural, and 

mechanical disciplines. 
• Lead Architectural Designer at large international AEC company. 
• Firm knowledge of multiple software platforms including 

AutoCAD, Revit, Tekla, Sketchup, CadWorx, NavisWorks, Bluebeam, 
Recap, etc. 

• Main discipline representative for semiconductor projects.  In 
charge of defining scope and managing through the project 
lifecycle. 

• Effective collaboration skills for multiple discipline organizations 
• Working knowledge of building codes and requirements 
• Multiple supervision roles for different engineering firms 

 
 
Enclosed is my resume for your review.  I would appreciate the opportunity to 
speak with you and demonstrate more fully how my qualifications can meet 
your needs and benefit your organization.  My contact information is listed 
above.  I look forward to hearing from you. 
 
 
 
 
Best Regards, 
 
 

Logan I Smith 
 
(Attachment Enclosed) 
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