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This form may be completed on a computer but must be printed out for the Certification Tester to verify on test day. Date of completion and signatures of
Chief/Training Officer and Candidate must be original signatures. Signatures attest that all skills have been trained on and a complete In-House
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IN-HOUSE
TRAINING RECORD
SECTION COMPREHENSIVE EXAMS SKILL DEMONSTRATE
DATE INST DATE INST PASS
1. Schedule an instructional session, assign instructors, and formulate
PROGRAM budget.
MANAGEMENT 2. Coordinate training records.
3. Evaluate an instructor during a presentation.
INSTRUCTIONAL 4. Create a lesson plan
DEVELOPMENT ' pian.
5. Conduct a class using a lesson plan.
INSTRUCTIONAL _ ] _ — —
DELIVERY 6. Supervise other instructors/students during a specialized training
scenario.
EVALUATION & 7. Develop a student evaluation instrument.
TESTING 8. Develop a class evaluation form.




