Guidelines for a Successful Fire
Officer Designation Application

UTAHL__ UTAHL

SUPERVISORY MANAGINC(

FIRE OFFICER FIRE OFFICEF
Y TS LT

DESIGNATION DESIGNATION




Application Questions

Have questions? Get help with your application by contacting
any of the following:

* Chief Aaron Byington at: abyington@syracuseut.gov
* Dennis Goudy at: dennis.goudy@uvu.edu or 801-652-3852
* Lori Marshall at: lori.marshall@uvu.edu or 801-863-7715
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Part I: Submit Online Application

* Download the applicable application (Supervising Fire
Officer or Managing Fire Officer) from the UFRA website.

* In order for the application to function correctly, use the download
arrow (in the top right portion of screen).

* Save the application to your desktop with your name and
the date.

* Complete each field in the application.

* Save the completed application and email it to
Lori.Marshall@uvu.edu.
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Part ll: Put Documentation in
OneDrive

* You will receive an email from Lori Marshall with a
ink to a shared folder in OneDrive. (OneDrive is
ike Google Drive, Drop Box, and other cloud-
pased file-sharing services.)
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OneDrive Account Instructions

* Once you have access to your OneDrive folder, you will
see the subfolders that will be used to organize all the
other documentation you will be required to turniin.

Mame Modified - Modified By ~

" Certifications About an hour ago SharePoint App

g2 Education About an hour ago SharePoint App

“Eux P erience About an hour ago SharePzint App

. Receipt About an hour ago SharePoint App

y  Trainings About an hour ago SharePoint App
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DESIGNATION

Organizing Your Documents into
Folders

* It is very important that you organize all your uploaded
documents into their correct folders. Pay close attention
to details during this step.

OneDrive

Files

My files > {Ex Folder

* When scanning copies of your original documents, make
sure to save each one with a name that describes what it
is (such as “ICS 100,” "Hazmat Awareness,” etc.) or with
the folder name (such as "Training”), if you are scanning
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Verify that all documents
uploaded correctly

* Once you are satisfied with the order and
completion of all sections of your application and
portfolio, send an email to Lori Marshall, the
treasurer of the Utah Commission for Fire Officer
Professional Development, indicating that you
have completed it. At that point, it will be sentin
for review by members of the Commission.
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Examples

* The next few slides provide examples of documents that
need to be included in your OneDrive folders.

* It is highly recommended that you create copies of
everything on your desktop first and then upload the
copies to the OneDrive account.

* Remember to put them in order in each of the specific

folders.
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Certification Documents for the
SFO Designation

* Upload copies of each of the required certifications.

* Firefighter |

* Firefighter I

* Hazmat Awareness
* Hazmat Operations
* Instructor |

* Certificate of completion for Compa ny Ofﬂcer InspectorCourse (UFRA)

* Officerl
* Copies can be obtained online at
!’UI‘,};!@UVU .edu/ufra/lookup/index.php mﬂw
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Certification Documents for the
MFO Designation

* Upload copies of each of the required certifications.

UTAH FIRE SERVICE

Fire Inspector | ) CERTIFICATION COUNCIL
Fire Officer Il ’
Fire Investigator |
NIMS - 1CS 300

* Copies can be obtained online at
uvu.edu/ufra/lookup/index.php
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NIMS Course Certificates

* Include copies of each of the required NIMS Certificates.

* FEMA no longer sends paper copies. All FEMA certificates will be
sent to you electronically.

g o Emergency Management Institute
* ICS 200

* IS-700 B ).

e |IS-703 A JOHNFIREFIGHTER

* 1S-800 C FEMA

This Certificate of Achievement is to acknowledge that

WILLIAM V ELSON
has reaffirmed a dedication to serve in times of crisis through continued
professional development and completion of the independent study course:

1S-00100.2
— Introduction to the Incident Command System, ———
“'I'A ]-I_ ICS-100 | ) -~ “'I" ]-ﬂ_
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Education

* Include copies of your diploma or official transcripts.

Aol Walley lﬁninm‘ﬁihf

The State Board of Kegents on recommendation of the University Faculty
and hy virtue of the Autharity in it vested
herely confers on

JOHN FIREFIGHTER
the degree of
Agsoriate in Applied Science

Emergency Services
Fire Officer Emphasis

with all Rights, Privileges, and Honors thereunto appertaining,
Giuen at Orem, Utaly this eighteenth day of Becember, 2008

U Lhzahnh 3. Hitch
Futerim President of the Hniversity

5 A
\ = / UAA ot
Fed B im:lm

William A. Sederburg
Chairman, Htah State Board of Regeuts

Commissioner of Higher Education
-I—
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as authorized by The State Board of Regents g

and on Recommendation of the Fresident and the Faculty hus conferred upon

JOHN FIREFIGHTER

foho hus sutisfactorily completed the required Studies, the degree of

Associate of Applied Science

Bergency Care and Resene

fnith all the Rights, Privileges and Honors theveunto appertaining.
Given at Ogden i the State of Utaly, on the first day of May,
in the Year Ttoo Thousmd and Fifteen.

resideut of the Tuinersity

atinn

Honors
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Experience

* Include a letter on department letterhead verifying your
required years of experience.

A SANDY CITY FIRE DEPARTMENT

TOM DOLAN
MAYOR
ruzz nznnmzm

pri@vo
FIRE&RESCUE

CHIEF GARY K JOLLEY

BYRON JORGENSON
CHIEF ADMINISTRATIVE OFFICER

BRUCE CUNE
FIRE CHIEF

TO: To Whom It May Concern

September 29, 2016

FROM: Gary K, Jolley Fire Chief

To Whom It May Concern: DATE: February 1, 2016

This letter is to verify that Enginees has been employed full-time with Sandy City Fire SUBJECT:  Letter regarding Provo Fire & Rescue

Department since 2003. She worked as a Firefighter/Paramedic until 2011, when she was promoted
to the position of Engineer/Paramedic. She has been functioning in that role since then and has done a
great job for our department.

Battalion Chief’ s applying for the Utah Fire Officer Designation
Program (UFODP) through UVU. This is a letter verifying his employment with
Provo Fire & Rescue. Battalio: has been employed for 20 years, 10
of those years as a Company Officer/Captain and the past 3 as a Battalion Chief

Please feel free to contact me with any other questions or concerns at 801-815-7785.

Sincerely,

Loy A

Gary K. Jolley, Fire Chief
Provo Fire & Rescue
801-852-6314
gjolley@provo.org

Derek Maxfield
Deputy Fire Chief
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There is no set standard on the resumeé format. However,
with most resumes, less is more. Provide a copy that is
well written, well edited, and to the point.

Resum

Objective: Hard working, team oriented 13 Year Firefighter/Paramedic seeking to advance my commitment to EXECUTIVE PROFILE

3 529 Itemedit Fire Btavio
Appmms e (Operator Pumper (ADO) * Hazardous Mater

Paramedic
|..<mm * CTC Phase |
Instructor | K NIMS 300
EMS Instructor

Wildland Fire Fighter | (NWCG FFT2)

IRE SERVICE EXPE)

Fire Department, Utah 2007-present
et ours/week as Firefighter/EMT-P. 1 respond to medical emergencies and perform as
e Captain or Engincer when needed. | respond o alarms and assist in the control of sructural

i vehicle, and oidlnd fes. | peform savage nd aveshal operatons fllowin fres. | perform fucility cleaning and maine
required and needed
Currently a Tactical Paramedic with the North Davis Metro SWAT team.

Fire Department, Utah 2008-2010
1 worked 24-48 hours a month as a Paid-on-Call Fircfighter/EMT-I assigned to either an ambulance, engine or ladder truck. 1 worked a:
s rewgongbeenall pparatus depending o the type of gy esponding o would espondto il emegecie

sments of the ll or njured. [ would respond to alarms and assi idential, commer
chemical, vehicle, and wildland fires.

Awards

% Fire Fighter of the Year
° §

UCATION/TRAININ
‘Weber State u..xvmu Ogden, Utah 2012-present

ol vy i
IC Paramedic 2013

Technology College, K:

Certifications i

. Fire Fighter Land I

EMT Basic and Intermeq

3 Hazardous Materials Awareness and Operations

A Wildland | (NWCG FFT2) red card
Rockhurst University Continuing Education Center, SLC, Utah 2007

s Management and Leadership Skils for Managers

scipline Skills
s Coaching, Mentoring and Team Building Skills for Managers.

Community College of the Air Force, Mountain Home AFB, ID 1999
. Aviation Maintenance Technology 46.00 SEM HRS
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serving the public and my fellow firefighters through safe, productive, and cost efficient services.
Position Sought: Fire Captain
Background & Related Experience

2003-Present

Engineer/Paramedic

Acting Officer as needed

Operation & Maintaining Apparatus

EMS Instructor

1996-Present
Operations Manager/Paramedic (2013-2015)

Supervise assigned companies
Administrative Duties

Training Officer: 5 (anuary 2016-present)

2012-2014 Emergency Medical Services for Children

Coordinator for Summit County
Pediatric Education for EMS and Communities
PEPP and PALS class instructor

Education & Training

AS. Degree Emergency Medical Command and Control of Incident
Services Operations-NFA
Flle Officer 1 Critical Incident Response-UPD
Hazmat Technician
EMS Instructor
L-280 Leadership class-UFA ACLS & PALS Instructor
Special Assignments

* Evaluation Committee Citizens Academy —assist Eng.
* Training Hydrants Carter/Eng. Chynowth
+ EMS Instructor

Affer working a career in the construction industry I starfed my current career in emergency services. |
have progressed from a volunteer firefighter to the rank of deputy chief. | have confinued m:

n and currently hold  bachelors degree and Iwo associafes degrees in emergency services
along with many cerfificafions in a vast array of emergency services dis s. | am curmently
Working On & Misiars DagIos in Glsasler Manageman. | have SxIensve haining in disaster response
from the Nafional Fire Academy and the Emergency Managment Institue. | completed a
abroad fo Chrsichurch New Zealand whee we studied fhe devasla' oot oo sores ot
earthquakes that rocked the area in 2010-2011. | completed a service mission to Mexico City,

exich 2 years affer a major earihauake devastated iat area G wona | heve & Batson o
emergency preparedness and resiiency planning.

CORE ACCOMPLISHMENTS
My greatest accomplishments are my five kids, my wife, and my 2 grandkids.
While working full fime and juggling family and community invoivement, |
graduated Cum Laude with 2 associates degrees and a bachelor's degree in
emergency services adminisiration. At age 151 earned my Eagle Scouf Rank
and I have been involved in community and church service throughout my
iife.

PROFESSIONAL EXPERIENCE
04/1995to Current

1. | h progresse hrough th Inks fr i er fo Capf and
now Deputy Chief, over the last 20+ years. | am responsible for the operation of
2 stations and 45 employees. | deal with an annual budget of over 3.5 milion
dollars. | respond as the Incident Commander for all emergencies that
occur within our service area.

02/2010t0 06/2013

Frontiine supervisor of a firefighter crew. Function as  fire fighter
AEMT.Responding fo all types of emergencies and rendering aid fo those

affected, Including fire suppression, Hazmat, Medical emergencies and
fechnical rescue.

01/20041006/2013  Medical Training Officer
North Davis Fire District — West Point, Utah
Developed fraining and course outlines. Maintained department CME records.
Participated on County and State protocol task forces

04/19941002/2010  Firefighter/ EMT
North Davis Fire District — West Point, Utah
Function as a fire fighter EMT-I. Responding fo all types of emergencies and
rendering aid to those affected. Including fire suppression, Hazmat, Medical
emergencies and technical rescue.

05/1986 to 06/2013 Plumblng/ Construction

PWorked in the construction indusry right out of high school, and for a number
of years, | operated my own plumbing company. When [ was promoted fo
deputy chief and when | retumed to school | closed my business to allow more
fime for work, school and family.

EDUCATION
Master of Science: Disaster Managment
American Military University — Charles Town, West Virgi
I am currently working on a Masters degree in Discster Manogemenv through
the American Military University.
Bachelor of Science: Emergency Servlces Administration
Utah Valley University — Orem,
| graduated Cum Y ods i a degree in Emergency Services Administration. |




Training

e List all the formal training you have received, including
multi-company drills, training exercises, regional fire
schools, conferences, Winter Fire School, and formal
training from your department.

* Include “contact hours” where requested.

TRAINING

Training list

certificate

element.

required training courses.

Please fill in the point values earned.

Command Training Center is required (but no points awarded)

UFRA Phase
the UFOD Ren

table on page 11to

EMS—choose anly one of the following may be current or pravious cartification)

O ewm 5 Points
O AEMT: 7 Points @
Faramedic 10 FPoints Total EMS Points:

Hazmat—choose all that apply [may be current or previeus certifisation)

Hazmat Technician: 5 points Total HM Tech Poi
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Training Form Example (ontinved)
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National Wildland Coordination Group [NWCG) training

80 Intermediate Fire B

Point calculation box - Totzal all points from the training check
table below. The committee will review and confirm the numbers.

Category

{Administrative U

UFRA CTC Phase | Obtsined? [_]ves [ | No

Training Element Met? D Yes D No

Verified by

Date:
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Accompanying Documentation

* The types of training certificates shown below should be
included in the "Training” folder.

. ' ; : 7
Q@ FIRE DEPARTMENT ‘ o H
R omeland
INSTRUCTORS CONFERENCE I Security

INDIANAPOLIS, INDIANA
April 16 - April 21, 2012 - :
National Fire Academy

Certificate Of Attendance JOHN FIREFIGHTER

e ! fovaanded! thi
This is to acknowledge that e S UNITED STATES FIRE ADMINISTRATION  this certificate in recognition of completion
*'FA State/Local Partner-Sponsored Training

JOHN FIREFIGHTER IRSHIP I: STRATEGIES FOR COMPANY SUCCESS
has demonstrated a commitment to professiona
development through a course titled &AL F IRE A C B !

ery
Heavy Truck Anatomy and Extrication this 7th day of March, 2007 AL il =

%{*ﬁ CERTIFICATE OF TRAINING @ df

A 7
/{ZJ'M Jeldman, Awarded to

CONFERENCE CIRECTCR

in recognition for completion of the

National Fire Academy Course
INITIAL RESPONSE TO HAZARDOUS MATERIALS INCIDENTS
CONCEPT IMPLEMENTATION

“Tn | presented by the “'" H |
’ UTAH COMPREHENSIVE EMERGENCY MANAGEMENT

SUPERVISORY ) HAZARDOUS MATERIALS INSTITUTE MA[\ \GIN
FIRE OFFICER - A 4@2‘; FIRE OFFICE

- / 45 3 Wy & issued this gygy  day of ” ‘\
LA ﬂ \~\‘\\ 2 « ¥

WEL Y DECEMBER, 1993
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EMS Verification

* Copies of EMT/Paramedic cards should be included in your
folder titled “Certifications.”

JOHN
FIRST NAME
FIREFIGHTER
LAST NAME
56789123
CERHFICATION NUMBER

y N e —

T &
l i —FIgEhiGH=R—

AN,

TSSUING SIGNATURE
3 )

ISSUING SIGNATURE

PARAMEDIC

Utah Department of Health
Bureau of Emergency
Medical Services

FIREFIC

I 01/01/1974

06/30/2020
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