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Step 1: Read the entire book
• If it is an Academy book - PLEASE DO NOT WRITE IN THE BOOK.
• If it is your own personal book - PLEASE HIGHLIGHT THE GOOD PARTS.
• Suggest making notes about the portions of the book that you feel are the most 

important for a manager to understand.
• Suggest having this book in your personal library.

Step 2: The Written Report:
• Report on at least three principles in the book that you feel are most important for 

a manager to know and understand and why.
• Illustrate these principles with examples from your own life experiences.
• Minimum of three pages, double spaced, 12 font, Times New Roman, with a title 

page, stapled in the upper left comer.
• Due date is the same as the presentation.

Step 3: The Oral Presentation:
• 10 minute presentation about the three principles they feel are most important for 

managers to understand and why.
• Handouts are required, PowerPoint may be used with the presentation on a thumb 

drive, timing must not exceed 9:59 minutes.
• Do not be boring but be professional.
• Use this as an opportunity to get more comfortable presenting ideas and 

conducting briefings for a future Chief and/or crew.
• Due date is the same as the written report


